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RESPONSIBLE PARTY AGREEMENT
Between the United Nations Development Programme (UNDP)
and
The Institute for Development of Freedom of Information (IDFI)

{ 1. Country: Georgia

2. Name of Civil Society Organization (CSO): The Institute for Development of Freedom of Information (IDFI) incorporated
under the laws of Gecrgia with address at 3, Al. Griboedov Street, Thilisi. Georgia 0108; Tel/Fax: +99532 2921514

Project Number and Title: 00113526 “Consolidating Parliamentary Democracy in Georgia”

3.
' 4. Implementation Period: From 11 November 2019 to 30 April 2022
| 5.

Budget: Up to the amount of USD 322,222.22 (three hundred twenty two thousand two hundred and twenty two point
twenty two United States Dollars) payable in GEL according to the official UNXRATE at the date of transfer according to the
Schedule of Activities, Facilities and Payments (ANNEX B, section 14).

6. Information for CSO Bank Account into Which Funds Will Be Disbursed:

Account Name: INSTITUTE FOR DEVELOPMENT OF FREEDOM OF INFORMATION (IDFI) I
Account Number: GEO8BGO000000138095007

Bank Name: Bank of Georgia

Bank Address: 29a Gagarin str., Tbilisi 0160, Georgia
Bank SWIFT Code: BAGAGEZ22

7. Notices to CSO: | 8. Notices to UNDP:
Name: Giorgi Kldiashvili, Director ! Name: Louisa Vinton, Resident Representative
Address: 3, Al. Griboedov Street, Thilisi, 0108 Georgia Address: UN House, 9 Eristavi Street, Thilisi, 0175 Georgia

Tel/Fax: +99532 2921514 |
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Mr, Giorgi Kldiashvili, Director
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10. Signed for the United Nations Development Programme by its Au
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The following documents constitute the entire Agreement (the “Agreement”) between the Parties and supersedes all
prior agreements, understandings, communications and representations concerning the subject matter:

this face sheet (“Face Sheet”)

Standard Terms and Conditions

Annex A - Project Document (including the Wark Plan)

Annex B - Description of Activities

Annex C - Financial and Narrative Reporting format

Annex D - Selected Articles of the General Conditions of EU Contribution Agreement

Annex E - Communication and Visibility Plan of EU-UNDP Project “Consolidating Parliamentary Democracy in Georgia” _
If there is inconsistency between any of the documents forming part of this Agreement, the Agreement will be |
interpreted in the above order of priority. |




STANDARD TERMS AND CONDITIONS

WHEREAS the Government of the Host Country indicated in block 1 of the Face Sheet and the United
Nations Development Programme, a subsidiary organ of the United Nations established by the General
Assembly of the United Nations (hereinafter “UNDP”) concluded a project document (hereinafter the
“Project Document”) for the project named in block 3 of the Face Sheet (hereinafter the "Project”);

WHEREAS, pursuant to the Project Document, UNDP provides support services to the implementing
partner under the Project;

WHEREAS in its capacity of providing support services to an implementing partner, UNDP has selected the
civil society organization named in block 2 of the Face Sheet (hereinafter the “CSO"), as a responsible party
to implement activities (hereinafter the “Activities”) and achieve deliverables (hereinafter the
“Deliverables”) within the time frames and pursuant to the budget set forth in the Work Plan which forms
part of the Project Document {hereinafter the “Work Plan®);

WHEREAS UNDP and the CSO (together referred to as the “Parties” or, individually, a “Party”), pursuant to
their respective mandates and policies, share a common aim in the furtherance of sustainable

development; and

WHEREAS the CSO understands and agrees that the overall goal of this Agreement is to contribute to
producing the outputs and achieving the outcomes set forth in the Project Document.

NOW, THEREFORE, on the basis of mutual trust and in the spirit of cooperation, the Parties have entered
into this Agreement under the terms and conditions set forth herein.

1.0 Objectives and General Responsibilities of the Parties

il The Parties agree that the main objective of this Agreement is to further the goals of the Project
through the successful implementation of the Activities and achievement of the Deliverables,

1.2 Consistent with this objective, the CSO shall commence and implement the Activities and achieve
the Deliverables with due diligence and efficiency, pursuant to the schedule set forth in the Work Plan, and
in accordance with the terms and conditions of this Agreement. The Activities must be consistent with the
regulations, rules, policies and procedures of UNDP.

1.3 All deadlines and time limits contained in this Agreement shall be deemed to be of the essence in
respect of the implementation of the Activities and achievement of the Deliverables under this Agreement.

1.4 Any information or data provided by the CSO to UNDP for the purpose of entering into this
Agreement, as well as the quality of the Activities, Deliverables and reports foreseen under this Agreement,
will conform to the highest professional standards.

15 The Parties shall on a regular basis keep each other informed of, and consult on matters pertaining
to the implementation of the Activities and achievement of the Deliverables under this Agreement.

2.0 Financial Arrangements

2.7 Pursuant to the budget contained in the Work Plan, UNDP shall make available to the CSO funds
up to the maximum amount indicated in block 5 of the Face Sheet upon timely achievement of the
Deliverables and in accordance with the schedule set forth in the Work Plan.
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2.2 The amounts stated above shall not be subject to any adjustment or revision because of price or
currency fluctuations, or the actual costs incurred by the CSO in the implementation of the Activities.

2.3 All payments shall be made by UNDP to the CSO bank account indicated in block 6 of the Face
Sheet.

24 Payments effected by UNDP to the CSO shall be deemed neither to relieve the CSO of its
obligations under this Agreement nor as acceptance by UNDP of the CSO’s performance of the Activities.

2.5 The CSO shall notify UNDP about any expected budget variations. The CSO shall be authorized to
make variations not exceeding twenty (20) per cent on any one budget line item in the Work Plan, provided
that the maximum amount allocated by UNDP pursuant to paragraph 2.1 above, is not exceeded. Any
variations exceeding twenty (20) per cent on any one budget line item that may be necessary for the proper
and successful implementation of the Activities under this Agreement shall be subject to prior
consultations with, and written approval by, UNDP.

26 UNDP shall not be liable for the payment of any expenses, fees, tolls, or any other costs not
expressly provided for in the Work Plan, not authorized by UNDP pursuant to the preceding paragraph, or
exceeding the maximum amount referred to in paragraph 2.1 above.

2.7 Unless otherwise agreed in writing by UNDP, the CSO shall return all unspent funds and income
(including interest) to UNDP within one (1) month of completion of the Activities or termination of this
Agreement, whichever is earlier.

3.0 Refund

3.1 The CSO shall disburse the funds made available to it by UNDP and incur expenditures in
connection with the Activities on the terms and conditions set forth in this Agreement and the Work Plan.
In the event that the CSO disburses the funds or incurs expenditures in violation of this Agreement and/or
the Work Plan, notwithstanding the availability or exercise of any other remedies under this Agreement,
the CSO shall refund the amounts to UNDP not later than thirty (30) days after the CSO receives a written
request for such refund from UNDP, Failing that, UNDP may deduct the amount of the requested refund
from any payments due to the CSO under this Agreement.

4.0 The CSO Personnel

4.1 The CSO shall be fully responsible and liable for all persons engaged by it in connection with the
Activities, including employees, consultants, agents, accountants, advisers, and contractors (hereinafter the
“CSO Personnel”). The CSO shall ensure that the CSO Personnel meet the highest standards of professional
qualifications and competence necessary for the implementation of the Activities and achievement of the
Deliverables under this Agreement, are free from any conflicts of interest related to the Activities, respect
the local laws and customs, and conform to the highest standards of moral and ethical conduct.

4.2 The CSO Personnel shall not be considered in any respect as being the officials, personnel,
employees, staff or agents of UNDP or the United Nations.

43 The CSO agrees and shall ensure that the CSO Personnel performing the Activities under this
Agreement:

a) Shall not seek nor accept instructions regarding the Project from any Government or other
authority external to the CSO or UNDP;



b) Shall refrain from any conduct that would adversely reflect on UNDP or the United Nations,
and shall not engage in any activity that is incompatible with the aims, objectives or mandate of
UNDP or the United Nations; and

C) Shall not use information that is considered confidential without the prior written
authorization of UNDP, as required by Article 12.0 below.

44 The CSO's decisions related to the CSO Personnel, including employment or dismissal, shall be free
of discrimination on the basis of race, religion or creed, ethnicity or national origin, gender, sexual

orientation, handicapped status, or other similar factors.

5.0 Assignment

5i The CSO shall not assign, transfer, pledge or make other disposition of this Agreement or any
part thereof, or any of the C50's rights, claims or obligations under this Agreement except with the prior
written consent of UNDP,

6.0 Contracting

6.1 In the event the CSO requires the services of contractors, the CSO shall remain responsible for their
acts and omissions in relation to the Activities as if they were the acts and omissions of the CSO. The terms
of any contract with any such contractor shall be subject to and conform to the provisions of this
Agreement.

7.0 Procurement

7.1 Procurement of goods, services and technical assistance required under the Work Plan will be
conducted by the CSO in accordance with the principles of highest quality, transparency, economy and
efficiency. Such procurement will be based on the assessment of competitive quotations, bids, or other
proposals, unless otherwise agreed in writing by UNDP.

8.0 Equipment

8.1 Any non-consumable supplies, equipment, vehicles and materials financed by UNDP or furnished
by UNDP to the CSO under this Agreement (hereinafter the “Equipment”) shall remain the property of
UNDP.

8.2 The CSO shall be responsible for the proper custody, maintenance and care of the Equipment. It
shall also maintain complete and accurate records of the Equipment, and shall regularly verify the inventory
thereof.  In addition, it shall purchase and maintain appropriate insurance for the Equipment in the
amounts agreed upon between the Parties and incorporated in the budget contained in the Work Plan.

83 UNDP shall provide reasonable assistance to the CSO in connection with clearing the Equipment
through customs at ports of entry into the country where the Activities are to be implemented.

8.4 Inthe eventof damage, theft, loss or other forfeiture of the Equipment, the CSO shall provide UNDP
with a complete written report supported, where appropriate, by a police report and any other evidence,
giving full particulars of the events leading to the loss of, or damage to the Equipment.

8.5 The CSO shall return the Equipment to UNDP within thirty (30) days upon completion of the
Activities or termination of this Agreement, whichever is earlier, or when no longer needed by the CSO.



When returned to UNDP, the Equipment shall be in the same condition as when furnished to the CSG,
subject to normal wear and tear.

8.6 UNDP may request compensation for the damaged, stolen, lost or otherwise forfeited Equipment,
or the Equipment determined by UNDP to be degraded beyond normal wear and tear. If the CSO fails to
compensate UNDP within thirty (30) days of UNDP's request, UNDP may deduct the amount thereof from
any payments due to the CSO under this Agreement.

2.0 Copyrights, Patents, and Other Proprietary Rights

9.1 Except as may be otherwise agreed by the Parties in this Agreement, UNDP shall be entitled to all
intellectual property and other proprietary rights including, but not limited to, patents, copyrights, and
trademarks, with regard to products, processes, inventions, ideas, know-how, or documents and other
materials which the CSO has developed for UNDP under this Agreement and which bear a direct relation
to, or are produced, prepared or collected in consequence of, or during the course of, the performance of
this Agreement. The CSO acknowledges and agrees that such products, documents and other materials
constitute works made for hire for UNDP.

9.2 The CSO shall be responsible for obtaining any licenses and permits required by national laws in
connection with the Activities. UNDP shall cooperate as appropriate and necessary.

10.0  Reporting

10.1  The CSO shall report to UNDP on the implementation of the Activities and achievement of the
Deliverables under this Agreement.

10.2  The CSO shall provide UNDP with (a) quarterly reports, due within ten (10) days after the end of
each quarter; (b) if the duration of this Agreement exceeds one (1) year, annual reports, due within thirty
(30) days after the end of each year; and (c) a final report, due within thirty (30) days after the completion of
the Activities or expiration or prior termination of this Agreement. Detailed instructions regarding the
Financial and Narrative Reporting is presented in Annex C.
10.3  Each report must be written in the English language and must, inter alia, contain information on:
a) Activities carried out under the Agreement during the reported period:
b) Progress towards achieving the Deliverables during the reported period;

¢) Corresponding indicators, baselines, sources of data, and data collection methods:

d) Anynewissues, risks, challenges and opportunities that should be considered in implementing
the Activities;

e) Financial data, including cash receipts and disbursements incurred by the CSO, reconciliation
of outstanding advances and foreign exchange loss or gain during the reported period, if
applicable; and

f)  Cumulative financial data, showing satisfactory management and use of UNDP resources,

104 In addition, the annual report and final reports, referred to in paragraph 10.2 above, must contain
audited financial statements and records related to the Activities.



10.5  The CSO shall provide such additional reports related to the Activities as may be reasonably
required by UNDP under its regulations, rules, policies and procedures.

11.0 Maintenance of Records

11.1 The CSO shall keep accurate and up-to-date records and documents, including original invoices,
bills, and receipts pertinent to each transaction related to the Activities under this Agreement.

112 The CSO shall promptly disclose to UNDP any income, including interest, arising from the Activities.
Such income shall be reflected in a revised Work Plan and recorded as accrued income to UNDP, unless
otherwise agreed by the Parties.

11.3  Upon completion of the Activities, or the termination of this Agreement, the CSO shall maintain
the records for a period of at least five (5) years, unless otherwise agreed by the Parties.

12.0  Confidentiality

121 Information and data that is considered proprietary by either Party and that is delivered or
disclosed by one Party to the other Party during the term of this Agreement shall be considered confidential
and shall be handled pursuant to the UNDP Information Disclosure Policy, not attached hereto but known
to and in the possession of the Parties.

122 The CSO may disclose information to the extent required by law, provided that and without any
waiver of the privileges and immunities of the United Nations, the CSO will give UNDP sufficient prior notice
of a request for the disclosure of information in order to allow UNDP to have a reasonable opportunity to
take protective measures or such other action as may be appropriate before any such disclosure is made.

123 UNDP may disclose information to the extent required pursuant to the Charter of the United
Nations, resolutions or regulations of the General Assembly, or rules promulgated by the Secretary-General
of the United Nations.

124 These obligations shall not lapse upon completion of the Activities or termination of this
Agreement, whichever is earlier.

13.0  Insurance and Liabilities to Third Parties

131 The CSO shall provide and thereafter maintain insurance against all risks in respect of its property
and any equipment used in connection with the Activities under this Agreement,

13.2 The CSO shall provide and thereafter maintain all appropriate workmen's compensation insurance,
or the equivalent, with respect to the CSO Personnel to cover claims for personal injury or death in
connection with this Agreement.

13.3  The C50 shall also provide and thereafter maintain liability insurance in an adequate amount to
cover third party claims for death or bodily injury, or loss of or damage to property, arising from or in
connection with the Activities, as well as the use of the Equipment owned or leased by the CSO or the CSO
Personnel, or furnished or financed by UNDP pursuant to Article 8.0 above.

14.0 Indemnity




14.1  The CSO shallindemnify, hold and save harmless, and defend, at its own expense, UNDP, its officials
and persons performing services for UNDP from and against all suits, claims, demands, and liability of any
nature or kind, including their costs and expenses, on account of, based or resulting from, arising out of (or
which may be claimed to arise out of) or relating to acts or omissions of the CS0, including the CSO
Personnel, under this Agreement. This provision shall extend, inter alia, to claims and liability in the nature
of workmen’s compensation, damage to property or other hazards that may be suffered by the CSO
Personnel as a result of their services pertaining to the Activities, products liability and liability arising out
of the use of patented inventions or devices, copyrighted material or other intellectual property by the CS0
or the CSO Personnel.

15.0 Tax Exemptions

15.1  Section 7 of the Convention on the Privileges and Immunities of the United Natians provides,
inter alia, that the United Nations, including its subsidiary organs, is exempt from all direct taxes, except
charges for public utility services, and is exempt from customs duties and charges of a similar nature in
respect of articles imported or exported for its official use. In the event any governmental authority
refuses to recognize the United Nations' exemption from such taxes, duties or charges, the CSO shall
immediately consult with UNDP to determine a mutually acceptable solution.

15.2 Accordingly, the CSO authorizes UNDP to deduct from the CSO's invoice any amount
representing such taxes, duties or charges, unless the CSO has consulted with UNDP before the
payment thereof and UNDP has, in each instance, specifically provided written authorization to the CSO
to pay such taxes, duties or charges under protest. In that event, the CSO shall provide UNDP with
written evidence that payment of such taxes, duties or charges has been made and appropriately
authorized,

16.0 Security and Anti-Terrorism

16.1  The responsibility for the safety and security of the CSO and the CSO Personnel and property, as
well as of the Equipment and other UNDP property in the CSO’s custody, shall rest with the CSO.

16.2  UNDP reserves the right to verify whether the necessary security arrangements are in place, and to
suggest modifications thereto when necessary. 16.3 The CSO agrees to undertake all reasonable
efforts to ensure that none of the UNDP funds received under this Agreement are used to provide support
to individuals or entities associated with terrorism and that the recipients of any amounts provided by
UNDP hereunder do not appear on the list maintained by the Security Council Committee established
pursuant to resolution 1267 (1999). The list can be accessed via
http://www.un.org/sc/committees/1267/1267.htm. This provision must be included in all contracts
entered into under this Agreement,

17.0 _ Auditand Investigations

17.1  All payments made by UNDP under this Agreement shall be subject to a post-payment audit by
auditors, whether internal or external, of UNDP or by other authorized and qualified agents of UNDP at
any time during the term of this Agreement and for a period of five (5) years following the completion
of the Activities or the termination of this Agreement.

17.2 The CSO acknowledges and agrees that, from time to time, UNDP may conduct investigations
relating to any aspect of this Agreement or the selection of the CSO as a responsible party, the
obligations performed under this Agreement, and the operations of the CSO generally relating to the
performance of this Agreement. The right of UNDP to conduct an investigation and the CSO's



obligation to comply with such an investigation shall not lapse upon completion of the Activities or the
termination of this Agreement, whichever is earlier.

17.3  The CSO shall provide its full and timely cooperation with any post-payment audits or
investigations. Such cooperation shall include, but shall not be limited to, the CSO's obligation to make
available the CSO Personnel and any relevant documentation for such purposes at reasonable times
and on reasonable conditions, and to grant to UNDP access to the CSQO's premises at reasonable times
and on reasonable conditions. The CSO shall cause the CSO Personnel to reasonably cooperate with
any post-payment audits or investigations carried out by UNDP hereunder.

17.4  UNDP shall be entitled to a refund from the CSO for any amounts shown by audits and
investigations to have been paid by UNDP other than in accordance with the terms and conditions of

this Agreement.

18.0 _ Force Majeure

18.1  In the event of, and as soon as possible after, the occurrence of any cause constituting force
majeure, the Party affected by it shall give the other Party notice and full particulars in writing of such
occurrence. If the affected Party is thereby rendered unable, in whole or in part, to perform its obligations
or meet its responsibilities under this Agreement, the Parties shall consult on the appropriate action to be
taken, which may include termination of this Agreement by UNDP pursuant to Article 28.0, or termination
of this Agreement by the CSO with at least seven (7) days written notice of such termination.

18.2  In the event that this Agreement is terminated owing to causes constituting force majeure, the
provisions of Article 28.0 below, shall apply.

18.3  Force majeure as used herein means any unforeseeable and irresistible act of nature, any act of war
(whether declared or not), invasion, revolution, insurrection, terrorism, or any other acts of a similar nature
or force, provided that such acts arise from causes beyond the control and without the fault or negligence
of the Party invoking force majeure. The CSO acknowledges and agrees that, with respect to any obligations
under this Agreement that the CSO must perform in areas in which the United Nations is engaged in,
preparing to engage in, or disengaging from any peacekeeping, humanitarian or similar operations, any
delays or failure to perform such obligations arising from or relating to harsh conditions within such areas,
or to any incidents of civil unrest occurring in such areas, shall not, in and of itself, constitute force majeure
under this Agreement.

19.0  Use of the Name, Emblem and Official Seal of UNDP

19.1  The CSO shall only use the name (including abbreviations), emblem or official seal of the United
Nations or UNDP in direct connection with the Activities under this Agreement and upon receiving prior
written consent of UNDP. Under no circumstances shall such consent be provided in connection with
the use of the name (including abbreviations), emblem or official seal of the United Nations or UNDP for
commercial purposes or goodwill,

19.2  The Parties shall cooperate in any public relations or publicity exercises when UNDP deems
these appropriate or useful.

20.0 _ Privileges and Immunities

20.1  Nothingin orrelating to this Agreement shall be deemed a waiver, express orimplied, of any of the
privileges and immunities of the United Nations and UNDP.



21.0  Officials Not to Benefit

21.1  The CSO represents and warrants that it has not and shall not offer any direct or indirect benefit
arising from or related to the performance of the Agreement or the award thereof, to any representative,
official, employee, or other agent of UNDP.

22.0 Observance of the Law

221 The CSO shall comply with all laws, ordinances, rules, and regulations applicable to the
performance of its obligations under this Agreement.

23.0 Child Labor

23.1  The CSO represents and warrants that neither It, its parent entities (if any), any of the CSO's
subsidiary or affiliated entities (if any) nor the CSO Personnel are engaged in any practice inconsistent
with the rights set forth in the Convention on the Rights of the Child, including Article 32 thereof. which,
inter alia, requires that a child shall be protected from performing any work that is likely to be hazardous
or to interfere with the child's education, or to be harmful to the child’s health or physical mental,
spiritual, moral or social development,

24.0 Mines
24.1  The CSO represents and warrants that neither it, its parent entities (if any), any of the CSO's

subsidiaries or affiliated entities (if any) nor any CSO Personnel is engaged in the sale or manufacture of
anti-personnel mines or components utilized in the manufacture of anti-personnel mines.

25.0  Sexual Exploitation

251 Inthe performance of this Agreement, the CSO shall comply with the Standards of Conduct set
forth in the Secretary-General's bulletin ST/SGB/2003/13 of 9 October 2003, concerning "Special
measures for protection from sexual exploitation and sexual abuse.” In particular, the CSO shall not
engage in any conduct that would constitute sexual exploitation or sexual abuse, as defined in that
bulletin,

252 The CSO shall take all appropriate measures to prevent sexual exploitation or abuse of anyone
by the CSO Personnel. For these purposes, sexual activity with any person less than eighteen years of
age, regardless of any laws relating to consent, shall constitute the sexual exploitation and abuse of
such person. In addition, the CSO shall refrain from, and shall take all reasonable and appropriate
measures 1o prohibit the CSO Personnel or any other persons engaged and controlled by it from
exchanging any money, goods, services, or other things of value, for sexual favors or activities, or from
engaging in any sexual activities that are exploitive ordegrading to any person. The CSO acknowledges
and agrees that the provisions of this Article 25.0 constitute an essential term of the Agreement and
that any breach of these provisions shall entitle UNDP to terminate the Agreement immediately upon
notice to the CSO, without any liability for termination charges or any other liability of any kind.

25.3  UNDP shall not apply the foregoing standard relating to age in any case in which the CSQO
Personnel is married to the person less than the age of eighteen years with whom sexual activity has
occurred and in which such marriage is recognized as valid under the laws of the country of citizenship
of such CSO Personnel.



26.0  Conflicts of Interest; Anti-Corruption

26.1  The Parties agree that it is important that all necessary precautions are taken to avoid conflicts
of interest and corrupt practices. To this end, the CSO shall maintain standards of conflict that govern
the performance of the CSO Personnel, including the prohibition of conflicts of interest and corrupt
practices in connection with the award and administration of contracts, grants, or other benefits.

26.2 The CSO and persons affiliated with it, including the CSO Personnel, shall not engage in the
following practices:

a) participating in the selection, award, or administration of a contract, grant or other benefit
or transaction funded by UNDP, in which the person, members of the person’s immediate
family or his or her business partners, or organizations controlled by or substantially
involving such person, has or have a financial interest;

b) participating in such transactions involving organizations or entities with which or whom
that person is negotiating or has any arrangement concerning prospective employment;

c) offering, giving, soliciting or receiving gratuities, favors, gifts or anything else of value to
influence the action of any person involvement in a procurement process or contract
execution;

d) misrepresenting or omitting facts in order to influence the procurement process or the
execution of a contract;

e) engaging in a scheme or arrangement between two or more bidders, with or without the
knowledge of the CSP, designed to establish bid prices at artificial, non-competitive levels:
ar

f) Participating in any other practice that is or could be construed as an illegal or corrupt
practice under domestic law.

263 Ifthe CSO has knowledge or becomes aware of any of the practices outlined in paragraph 2 of
this Article 26 undertaken by anyone affiliated with the CSO, the CSO shall immediately disclose the
existence of such practices to UNDP.

26.4  The CSO acknowledges and agrees that each of the provisions in Articles 21 to 26 hereof
constitutes an essential term of the Agreement and that any breach of any of these provisions shall
entitle UNDP to terminate the Agreement or any other contract with UNDP immediately upon notice to
the CSO, without any liability for termination charges or any other liability of any kind. In addition,
nothing herein shall limit the right of UNDP to refer any alleged breach of the said essential terms to the
relevant national authorities for appropriate legal action.

27.0 _ Dispute Settlement

27.1  The Parties shall use their best efforts to settle amicably any dispute, controversy or claim arising out
of this Agreement, or the breach, termination or invalidity thereof. Where the Parties wish to seek such an
amicable settlement through conciliation, the conciliation shall take place in accordance with the
Conciliation Rules then obtaining of the United Nations Commission on Intemnational Trade Law
(“UNCITRAL"), or according to such other procedure as may be agreed between the Parties in writing.

27.2  Ifsuchdispute, controversy or claim between the Parties is not settled amicably underthe preceding

paragraph within sixty (60) days after receipt by one Party of the other Party's request for such amicable
settlement, it shall be referred by either Party to arbitration in accordance with the UNCITRAL Arbitration
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Rules then obtaining. The decisions of the arbitral tribunal shall be based on general principles of
international commercial law. The arbitral tribunal shall be empowered to order the return or destruction
of goods or any property, whether tangible or intangible, or of any confidential information provided under
the Contract, order the termination of the Contract, or order that any other protective measures be taken
with respect to the goods, services or any other property, whether tangible or intangible, or of any
confidential information provided under the Contract, as appropriate, all in accordance with the authority
of the arbitral tribunal pursuant to Article 26 (“Interim measures”) and Article 34 (“Form and effect of the
award") of the UNCITRAL Arbitration Rules. The arbitral tribunal shall have no authority to award punitive
damages. In addition, unless otherwise expressly provided in the Contract, the arbitral tribunal shall have
no authority to award interest in excess of the London Inter-Bank Offered Rate ("LIBOR") then prevailing,
and any such interest shall be simple interest only. The Parties shall be bound by any arbitration award
rendered as a result of such arbitration as the final adjudication of any such dispute, controversy, or claim.

28.0 Termination of this Agreement

281  The Parties recognize that successful implementation and completion of the Activities and
achievement of the Deliverables are of paramount importance, and that UNDP may find it necessary to
terminate or to modify the Activities, should circumstances arise that jeopardize successful completion of
the Project. The provisions of the present Article shall apply to any such situation.

28.2  UNDP shall consult with the CSO if any circumstances arise that, in the judgment of UNDP, interfere
or threaten to interfere with the successful implementation or completion of the Activities, or achievement
of the Deliverables. Forits part, the CSO shall promptly inform UNDP of any such circumstances that might
come to its attention. The Parties shall cooperate towards the rectification or elimination of the
circumstances in question and shall exert all reasonable efforts to that end, including prompt corrective
steps by the CSO, where such circumstances are attributable to it or within its responsibility or control. The
Parties shall also cooperate in assessing the consequences of possible termination of this Agreement on
the beneficiaries of the Project.

283  UNDP may, at any time after occurrence of the circumstances in question, and after appropriate
consultations with the CSO, suspend or terminate this Agreement by written notice to the CSO, without
prejudice to the initiation or continuation of any of the measures envisaged in the preceding paragraph.

284 Upon receipt of a notice of termination by UNDP under the present Article, the CSO shall take
immediate steps to terminate the Activities under this Agreement, in a prompt and orderly manner, so as
to minimize losses and further expenditures. The CSO shall undertake no forward commitments and shall
return to UNDP, within thirty (30) days, all unspent funds made available to it by UNDP under Article 2.0,
and the Equipment financed by UNDP or furnished to it by UNDP pursuant to Article 8.0.

285 Inthe event of termination by UNDP under this Article 28.0, UNDP shall only reimburse the CSO the
costs incurred in connection with the Activities carried out in accordance with the terms and conditions of
this Agreement. Such reimbursement, when added to the amounts previously made available to the CSO
by UNDP in accordance with Article 2.0 above, shall not exceed the maximum amount of funds referred to
in paragraph 2.1 of that Article.28.6 Following the termination, in the event UNDP decides to transfer
the responsibilities of the CSO for the Activities to another entity, the CSO shall cooperate with UNDP and
the other entity to ensure the orderly transfer of such responsibilities.

28.7  Notwithstanding anything in this Agreement to the contrary, UNDP may terminate this Agreement

atany time without having to provide any justification therefor upon sixty (60) days' advance written notice
to the CSO.
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29.0 Notices

29.1  Any notice, request, document, report, or other communication submitted by either the CSO or
UNDP shall be in writing and sent to the other party at the address information set forth in block 7 or block
8 of the Face Sheet, as appropriate.

30.0 __ Survival

30.1 The provisions of Article 3.0 (Refund), Article 4.0 (The CSO Personnel), Article 7.0 (Procurement),
Article 8.0 (Equipment), Article 9.0 (Copyrights, Patents, and Other Proprietary Rights), Article 10.0
(Reporting), Article 11.0 (Maintenance of Records), Article 12.0 (Confidentiality), Article 14.0 (Indemnity),
Article 17.0 (Audit and Investigations), Article 20.0 (Privileges and Immunities), and Article 27.0 (Dispute
Settlement) shall survive and remain in full force and effect regardless of the expiry of the Project term or
the termination of this Agreement.

31.0 Other CSO Representations and Warranties

31.1_The CSO represents and warrants that: (a) it is a legal entity validly existing under the laws of the
jurisdiction in which it was formed and it has all the necessary powers, authority and legal capacity to:
(i) own its assets, (ii) conduct Project activities, and (jii) enter into this Agreement; and (b) this Agreement
has been duly executed and delivered by the CSO and is enforceable against it in accordance with its
terms.

32. Entry into Force, Duration, Extension and Modification of this Aqreement

32.1  This Agreement shall enter into force on the date of its signature by both the CSO and UNDP, acting
through their duly Authorized Representatives identified in blocks 9 and 10 of the Face Sheet, and
terminate on the Implementation Period end date indicated in block 4 of the Face Sheet.

32.2  Should it become evident to the CSO during the implementation of the Activities that an extension
beyond the Implementation Period end date set forth in block 4 of the Face Sheet will be necessary to
achieve the Deliverables, the CSO shall, immediately, inform UNDP and give full particulars, UNDP shall
take such action as, in its sole discretion, it considers appropriate or necessary under the circumstances,
including the granting to the CSO of a reasonable extension of time in which to perform its obligations
under this Agreement.

323 This Agreement, including its Annexes, may be modified or amended only by written agreement
between the Parties.

324 Failure by either Party to exercise any rights available to it, whether under this Agreement or
otherwise, shall not be deemed for any purposes to constitute a waiver by the other Party of any such right
or any remedy associated therewith, and shall not relieve the Parties of any of their obligations under the
Agreement.
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ANNEX A

PROJECT DOCUMENT

UNITED NATIONS DEVELOPMENT PROGRAMIME

PROJECT DOCUMENT

Georgig
Project Title: Consolldating Parliamentary Demacracy in Georgia

Project Number: 00113526 Output number: 00111651

Implementing Partner; Parliament of Georgia

Brief Description

Georgia made some significant amendments to Its constitution in 2017 becoming a parfiamentary republic by the

end of 2018 when the constitution predominantly enterad into force after prasidential elections. The role of the i
Parliament has consequently increasad, particularly vis-a-vis the Governmant which has become more accountable

toward the legislative branch. This has been further secured through the reform of the Parliament’s Rules of
Procadure In 2018 which expanded padiamentary functions and introducad new and effective mechanisms for

exercising the legistative, ovarsight and representative functions by the Parliament. To realize its new potential the
Parliament will need to substantially enhence its institutiona! functioning and capacities to efficiently apply the naw |

machanisms into practice.

Building on tha success of the previous EU-funded and UNDP-delivered parliamentary support initistive, the new
project will focus on consolidating the new system of parliamentary democracy in the country in line with the
Institution’s development strategy developed with the assistance from the EU-UNDP projact, The new initiative will
support specific strategically important reforms aimed at ensuring sustainable institutional development and
natioral ownership. In addition, a smaller componant will be devoted to extending the strategic development

appreach to Ajara legislature — the Supremea Councit of the Autonomous Republic of Ajara. The support to the :
Supreme Councit will leverage an the develogment work conducted with the Parliament of Georgia and the tocls and

capacity building activities will be shared between the two institutions, leveraging additional value from the project
resources,

The project contributes to:
UNPSD 2016-2020 Outcome 1/CPD 2016-2020 Outcome 1: A
By 2020, expectations of citizens of Georgia for voice, ruis of || required:

Total
otal resources 1,850,000.00U5D

law, public sector reforms, and accountabity are met by || Total resources allocated:

sfronger systems of demecratic governance at all levels; 1,666.666.67USD

CPO 2016-2020 OCutput 1.3. By 2020, representative EU: | equivalent of EUR 1,500,000 per
legislature, independent judiciary and accountable esacutive UNXRATE for Nov-2019 (0.9]
powers are underpinned by functioning system of checks and 165,151.11U8D
halancae Parliament: equivalent of EUR 148,636 per
UNDP Strategic Plan 2018-2021: Outcome 2, Accelerals UNXRATE for Nov-2013 (0.9)
structural fransformations for sustainable development/2 2.2 S 18,182.22U5D

ifution-making, electoral and parliamentary processes Ajara Supreme equivalent of EUR 16,364 per
and institutions strengthened o promiote  inclusion, Council: UNXRATE for Nov-2015 (0 3|
transparency and accouniability - et

In-Kind: Project Office in the Parliament
Incicative Output with gender marker: " o ot * Pal :
Output 00711651- GENZ2 {Gender 2qualily 25 a significant Ll
5 e Unfunded: .
Agreed by: }
The Parfiament of Georgla: United Nations Development Programme {UNDP):

Archii Talakyadze Louisa Vinton
Chairman of the Parliament Resident Representative
Date: Date;
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ANNEX B

DESCRIPTION OF ACTIVITIES

UNDP Project: “Consolidating Parliamentary Democracy in Georgia”
(Project # 00113526/ Output # 00111651)

1/ Background

In the recent years, the Parliament of Georgia has become a frontrunner of legislative openness reforms
in the South Caucasus region and beyond; it has become widely recognized as one of the leading
parliaments in the world in this sphere. Since its engagement in the Open Government Partnership
(OGP) initiative, the Parliament of Georgia has developed three openness action plans (2015-2016; 2017
and 2018-2019), and has been efficient in implementing its commitments. As the result of the openness
reforms, the Parliament has become more open towards the public and its transparency level has
increased, citizen participation in legislative processes has been promoted through various
engagement tools and several measures have been institutionalized to enhance parliamentary
accountability.

Considering the overall success of the country in OGP initiatives, in September 2017 Georgia was
elected as an OGP Chair and in July 2018 hosted the OGP Global Summit. Government of Georgia
(represented by the Head of the Government Administration in the Steering Committee) was re-elected
in the OGP Steering Committee in 2019.

Despite achieved results, the Parliament shall further continue the reforms and open avenues for more
effective initiatives and innovative mechanisms. Continued commitment to openness principles will be
crucial for implementing institutional reforms in the Parliament and maintaining the status of a
frontrunner of legislative openness reforms in the region and beyond.

Implementation of the commitments undertaken under the Action Planscalls for anintensive
engagement of the Parliament in this exercise. Although the Plan is approved for the period of 2018-
2019, yet only a few commitments have been fully carried out, mostly due to the limited human and
financial resources available at the Parliament. On one hand, Parliament requires support in overall
monitoring of the process; and, on the other hand, the actual implementation of a selected number of
commitments, those requiring additional resources, are needed.

In 2020, Parliamentary Elections are to be held that will renew the composition of the Parliament of
Georgia. This process will not affect the functioning of the Parliamentary Council on Open Governance
as it is a permanent/institutionalized body, but the members of the Council will have to be selected
anew. Therefore, the orientation/capacity building and supporting the actions of the Permanent
Parliamentary Council on Open Governance, guiding in elaboration and implementation of the next
Action Plans will be crucial.

Furthermore, situational analysis conducted as part of the Communications Strategy of the Council and
the Social Media Concept of the Parliament of Georgia has demonstrated that the Parliament of Georgia
faces various challenges in engaging public in legislative processes as well as forming informational
campaigns across social media channels. There is low awareness on the implemented reforms and
citizen engagement tools which limits public participation in the legislative processes and the use of
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available resources. Hence, the Parliament should enhance its communications activities and outreach
to different groups of society, including the most vulnerable and hard to reach groups. A
comprehensive and consistent public awareness campaign is critical for showcasing all the new tools
and mechanisms introduced by the Parliament under the Open Parliament plans and to encourage
citizens to actively use those tools to ensure participatory democracy and parliamentary accountability.

The Supreme Council of Adjara (SCA) is legislative body and therefore, a major decision making
governance institution in the Autonomous Republic. It should be mentioned that the local
governments have also engaged in OGP process since 2016 (cities: Thilisi, Batumi, Zugdidi, Akhaltsikhe,
Rustavi, Ozurgeti, etc.). Therefore, engagement of regional government in this process, namely the SCA,
will create a unique precedent in the OGP community and will support the implementation of the
unified system of legislative openness, transparency, accountability, citizen engagement and best
practice sharing in Georgia.

UNDP, in the frames of its EU funded Project “Consolidating Parliamentary Democracy in Georgia”,
supports the Parliament of Georgia and Supreme Council of Adjara (SCA) in raising their openness,
transparency, accountability and citizen participation in decision-making processes through
engagement in the OGP initiative. Engagement involves development of the legislative openness
action plans and implementation of the commitments undertaken under those action plans, as well as
raising public awareness on the citizen participation tools created as a result of openness reforms.

To provide the above support to two beneficiary institutions, UNDP is collaborating with the IDFI, the
leading Georgian CSO with a long-standing experience in engaging both with the Government and
Parliament in OGP-related reforms. IDFI has been cooperating with UNDP since 2014 (in the framework
of the previous 2 phases of EU-UNDP “Strengthening the System of Parliamentary Democracy” Project)
when intensive support was provided to the Parliament in achieving all the above-mentioned results in
parliamentary openness in Georgia.

In conclusion, in the framework of this RPA, the IDFI will support expanded engagement of the
Parliament of Georgia and SCA in the OGP initiative to enhance its transparency and accountability
including through closer interaction with citizens.

2/ Strategy

The strategy is to support expanded engagement of the Parliament of Georgia in the OGP initiative to
enhance its transparency, accountability and public engagement including through closer interaction
with citizens. Apart from facilitating the work of the Permanent Parliamentary Council on Open
Governance and its cooperation with the Consultative Group (comprised of civil society and
international organizations), the RPA will focus on strengthening the role of the Council in monitoring
the implementation of open governance principles across the cou ntry. Within the frames of the RPA, the
Council, along with other stakeholders, will be supported in elaborating a special methodology to
design the respective process and define concrete monitoring mechanisms. The initiative will also
include facilitation of national openness conferences held under the aegis of the Parliament and
involving representatives of central government and local municipalities, CSOs, international
organizations, business sector, etc. This shall promote nation-wide discussion of open governance in
Georgia, including its achievements and challenges.
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Engagement of civil society will be ensured at every stage of the process. Support will be also directed
towards implementation of selected commitments under the Parliament's openness plans, including
establishment of a cooperation framework with the business community, raising awareness on
openness initiatives, etc,

The SCA exercises legislative powers in Adjara, and thus it is an important governance institution in the
Autonomous Republic. The aim of the project is to test the grounds and promote the involvement of
the SCA in the Georgian National OGP process by creating a special working group with local civil
soclety organizations and experts. Engagement of regional legislature in the OGP process will create a
unique practice in the OGP community and will support the implementation of the unified system of
legislative openness, transparency, accountability, citizen engagement and best practice sharing in
Georgia.

The IDFI will facilitate the sharing of expertise and best practices of co-creation between the Parliament
ans SCA. The RPA activities will also have an impact on building capacities of local civil society to
engagef more actively in the Council’s activities in the framework of OGP.

Proposed activities will contribute towards achieving the UNDP project’s Qutput 1.3. - Activity 1.3.1.
Support the Parliament in the implementation of Legislative Openness Reforms: and, Output 2.2. - Activity
2.2.1 Support the SCA in ensuring an institutional framework for open governance reforms and Activity 2.2.2
Provide Capacity Building support to the local civil society on open governance.

3/ Results to be achieved
3.1/ Objective, Qutputs and Activities of the assignment

The RPA has two main objectives, which are (1) enhancing public engagement in parliamentary
processes through promotion of participatory democracy and open governance principles; and (2)
increasing the SCA’s institutional openness, transparency and citizen engagement in its activities.

The above is reached through the implementation of following activities:
Output 1. Enhanced public engagement in parliamentary processes
Activity 1.1. Support the operation of the Permanent Parliam entary Council on Open Governance

One of the main functions of the Council is the implementation of the commitments of the Open
Parliament Action Plans, prepared in close cooperation with the Council’s Consultative Group
(comprised of civil society and international organizations) where regular meetings between the
Council and the Group is an essential part of work/co-creation process.

e Within the scope of this RPA, the Council will be supported in organizing meetings with
different stakeholders and interest groups to ensure effective elaboration, implementation and
monitoring of progress towards the fulfillment of the commitments undertaken under the
Action Plans, identifying gaps and challenges and planning further actions.

s After 2020 Parliamentary Elections, the IDFI will engage with the newly elected MPs and
renewed composition of the Council with a strong advocacy and awareness raising campaign
(through workshops, study visits, trainings, conferences, etc) to support the new Council
members in absorbing the knowledge on OGP and working towards continued engagementin
the OGP initiative.



¢ Charter of the Council obligates the Council to elaborate the Action Plan within 6 months after
the expiration of the last Action Plan. It may take over 6 months for the new Council to draft the
fourth Action Plan (AP) of the Parliament of Georgia. Project will facilitate the action plans,
including the fifth AP (for 2022-2023 years) elaboration/finalization process. Constant meetings
and workshops will be ensured in support of this process. Each commitment needs to have
detailed description and must be in accordance with the best principles of OGP.

* The IDFI will also facilitate the public participation during the fourth Action Plan (2020-2021/2)
elaboration process. Active consultations will be held in Thilisi and in other parts of Georgia,
involving local governments, civil society, academia, private sector, youth and media. Open
call/contests for ideas/promoted via social pages will be used for the citizens to present new
ideas for the action plan.

Activity 1.2. Support the Council in monitoring the implementation progress of Open Parliament
Action Plans

The Council is obliged by the Charter to present the interim results of the implementation progress
of the Open Parliament Action Plans twice a year. The IDFI will support the Council (and the new Chair
of the Council - if applicable because of the 2020 Parliamentary elections) in collecting and analyzing
data and developing the progress reports and organizing respective events. Presentation of the
Interim Results (of the 3" and 4™ action plans) will reflect the main achievements during the period as
well as the challenges to be addressed in the coming months.

Activity 1.3. Support the Parliament in raising public awareness on openness reforms and promote
citizen participation in legislative processes

Public awareness campaign is a crucial element for the successful implementation of Parliamentary
Openness in Georgia. The IDFI will continue its support of the Council / Parliament in awareness raising
actions by implementing a number of activities reflected in the Communications Action Plan of the
Council and Social Media Concept of the Parliament of Georgia. The visibility/communications materials
about new e-services developed within the Council framework and their distribution through various
social network channels will increase public awareness of Council/Parliament activities, as well as
interest of citizens to participate in the legislative process.

e IDFI will work with the Parliament to prepare a short promo/informational videos/printed
materials (billboards - in the regions of Georgia; brochures, leaflets, etc.) about: a) e-Petition
Portal; b) Parliament’s Mobile App; ¢) Achievements of the Parliament of Georgia in terms of
legislative openness; d) Public Information Module; e) "Online / Live Chat" of the website: f) e-
registration for citizens willing to attend Committee Meetings; g) leaving a comment on the
draft law; and h) explanatory note video tutorial (prepared based on the already-produced
guide). The videos will be shared via social media pages, while printed materials will also be
used during various meetings/informational sessions planned by the Council throughout
Georgia. In addition, the printed materials will be used extensively by the staff members of the
Citizen Engagement Center of the Parliament.

° Spetial citizens' guide and infographics on legislative engagement will be also produced which
will be circulated among the public via various channels,
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* To promote the usage of the Public Information Module, a contest will be organized for
analytical articles (analyzing public information requested/received from the Parliament).

* In addition, electronic monitor/dashboard will also be designed/prepared and placed in the
entrance of the Parliament of Georgia. The monitor will include the information about the
Parliament, committee meetings, laws being discussed, open parliament processes, etc.

* Meetings will be facilitated with high school students throughout the country and students
from higher educational institutions; contests will be arranged among the designers/artists on
Open Parliament theme; various online quizzes will be developed/shared via social media for
the public to promote the role of Parliament and Georgia's achievements in legisiative
openness.

¢ (S0 Dayto be held by the Parliament with the support of the IDFI will be yet another activity
to display the results and discuss new ideas for legislative openness.

To monitor the effect of the awareness raising actions aimed at increased usage of the new technologies
& innovative approaches offered by the Parliament to the public, the data (registered petitions,
legislative initiatives and proposals, public statements, request for freedom of information requests,
attendance at the committee meetings, comments left on the draft legislation, etc) on the citizens'
engagement in the legislative activities will be collected and published on annual bases. The key
findings of the study will also be followed by the recommendations and specific actions to enhance the
public engagement and usage of different legislative engagement tools by the Parliament of Georgia.

In the frames of the RPA, support will be provided to the Council to hold meetings with the
representatives of international organizations and mass media to report on the progress of the
Parliament in ensuring parliamentary openness.

Activity 1.4. Build the capacity of the Communications Teams of the Parliament on social network
content management and tools

Situational analysis conducted while preparing the Social Media Concept of the Parliament of Georgia
has demonstrated that the Parliament of Georgia faces various challenges in forming informational
campaigns across social media channels. Mostly, the information shared on social networks relates to
events or activities in the Parliament. Additional informational or topic-based social campaigns with
educational and interactive data is not produced or distributed. There is a lack of interactive posts,
which would enable public engagement in parliamentary actions/discussion and feedback through
comments on social media accounts of the Parliament.

Therefore, the project IDFI will facilitate training cycles for the staff of Social Media Development
Division of the Public Relations Department as well as other respective staff from committees in
modern/interactive social media campaign development. A special mini guide about content
generation using international practices tailored for the social media pages of the Parliament will be
developed and handed over to the Parliament for further usage/effective social network management.
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Activity 1.5. Support the building and reinforcing partnerships between the Parliament and other
OGP member parliaments

In order to exchange best practices with the OGP member states, and follow the modern trends of OGP
community, it is important to take part in OGP related events, such as regional conferences, legislative
openness working group meetings, etc. Participation in international events is the best place for peer
exchange as well as for promoting the achievements of Georgia internationally. Participation of the
Council members as well as the relevant parliamentary staff in international events will be facilitated.

Output 2. SCA’s Increased institutional openness, transparency and citizen engagement
Activity 2.1, Facilitate the Institutionalization of a legislative openness mechanism in the SCA

IDFI will work with tThe SCA leadership to form a special inter-factional working group responsible for
the implementation and monitoring of openness processes in the SCA. Respective Charter of the group
will be also developed to be further approved by the SCA. Advice will be provided for creating a
consultative council comprised of local civil society organizations that will support the SCA's working
group during the development of openness action plans as well as discussing challenges and issues
related to public participation mechanisms in SCA work.

Activity 2.2, Provide support to the SCA’s working group on legislative openness

The newly created working group on openness will require extensive support to ensure its effective
and results-oriented operation. Best practices will be shared by the Parliament's Council on Open
Governance to the SCA’s working group. In that regard, meetings and workshops will be organized to
discuss nationalization of open governance principles in the country. Working group members and
respective staff will be provided with various trainings to raise their awareness on OGP and legislative
openness. They will be also invited to participate in international OGP events to share best
international practices.

Activity 2.3. Support the SCA’s working group in developing and monitoring the implementation of
openness action plans

IDFI will support the SCA's working group in the development of the first ever openness action plan
that will target reforms aiming at increasing openness, transparency and accountability of the SCA as
well as ensuring citizen participation in the local legislative processes. Meetings and workshops will be
organized on regular basis to launch consultations with the civil society and citizens locally and ensure
co-creation of openness plans. For broader discussion, the seminars and public meetings will be held.

The IDFI will conduct a study collecting, analyzing and publishing statistics on citizens' engagement in
governance process in the SCA, which will serve as a baseline indicator for the implemented openness
initiatives at a later stage.

Once the action plan is elaborated and approved by the SCA, the IDFI will facilitate awareness raising
campaign to inform the local population of the openness commitments undertaken by the SCA and
their impact on the lives of citizens. This will ensure that interested parties and active citizens engage
in the monitoring of the implementation process. Various communication sources will be used
including local media coverage and publications/infographics to support the SCA in raising public
awareness on OGP and SCA openness action plan.
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3.2/Beneficiaries

The Action includes the following target groups:

* Members of the Parliament of Georgia and SCA;

e Consultative Group Members (CSOs and International organizations) of the Permanent
Parliamentary Council on Open Governance at the Parliament:

* Speaker’s Cabinet of the Parliament;

e PR Departments of the Parliament and SCA;

e [T Department of the Parliament;

e Youth, ethnic minorities, academia, CSOs, media and public in general.

Members/staff of the Parliament and the SCA are the direct beneficiaries; while the youth, ethnic
minorities, academia, CSOs, media and public in general are counted as indirect beneficiaries of the
project. Throughout its duration, the project expects to reach more than 100, 000 indirect beneficiaries
(including the # of Facebook viewers based on the sponsored posts). Greater attention will be paid to
issues related to gender equality and equal representation of both men and women in project-planned

activities.

4/ Results Framework

engagementin
parliamentary
processes through
promotion of
participatory
demaocracy and open
governance
principles

1.3.1{c) Availability of
information for a full spectrum
of citizens on how to engage in
parliamentary processes

1.3.1(d} Status of engagement of
diverse groups (women, ethnic
and other minorities, youth from
rural and urban areas) enjoying
access to public information on
engaging in parliamentary
processes

leaflets available on
legislative initiative
and citizen petition; no
information available
to citizens on other
Parliament
engagement tools
1.3.1(d} No

disaggregated data is
being collected

Expected outputs A Baseline
I i
per UNDP project Reliatoy __ {Value, Year) argets
_ TheRPAcontributes ot the following outputs of the UNDP project: col
1.3.1(a} Availability of 2020- 1.3.1{(a) 2020-2021/2 1.3.1(a) 2020-2021/2 Open
2021/2 Open Parliament Action Action Plan is not yet Parliament Action Plan adopted
Plan developed 1.3.1(b] At least 3 openness
Output 1.3. 1.3.1(b) Number of openness 1.3.1(b) None commitments implemented
Enhanced public commitments implemented 1.3.1(c) 2 types of 1.3.1(c) Citizen Guide on Legislative

Engagement developed and
available at the Parliament website,
also disseminated during different
public outreach meetings in rural
and urban areas

1.3.1(d) Disaggregated data on
citizens engagement is collected
demonstrating engagement status

Qutput 2.2.
Framework for
implementing open
governance reforms
inthe SCA
introduced

2.2.1(a) Availability of a
dedicated body in the SCA to
undertake open governance
reforms

2.2.1(b) Availability of openness
action plan

2.2.2/ Awareness of local CSOs
on OGP initiative and their role
in the process

2.2.1(a) No special
body assigned in the
Council on openness
topics

2.2.1(b) None

2.2.2/ None

2.2.1(a) A special body/working
group created in the Council to
implement and monitor OGP-related
reforms

2.2.1(b} Openness acticn plan
developed by the Council

2.2.2/ At least 5 local CSOs trained
on OGP initiative to effectively
engage with the Council’'s OGP-
related work

27




8T

sdnoub 1abies waseyp jouonedidiued syy yim pay

842 5153]u03/s1USA3/ SBUIaaW Yoe3UIN0 S1gnd § 1589 1Y 'S7
Hom ssauuado s,y aul Yum aBebus Azaiaye

O] SALENIUL DO U PAUIRII SOST) (B30 G ISER| Y 'b'T

VIS 2yl Ag padojansp dy ssauuado 7

siaquiaul i35 Buiajoau

sHsia abueydxe pue sBunaawy/sbuiuien g 1ses| 1y 77
SUWI0Ja1 $53UUBdo J0IUOW pue JuaLLa)du)

01 ¢3S 2yl ul pajeats dnosb Bupjiomsfpog [ecads y 'z

BUON §'Z

SUON 7

QUON "£°¢

SUON 'Z°Z

soidoy ssauuado

U y2$ 8y) U paubisse Apoq jeads on L'z

{ledauab ul aygnd

PUE eIpsW N0k ‘eluispede 's0g ) eiefy
ut scnoub 1368y ayl 4oy yiom ssauusdo
YOS WO uoiewlojul jo Aljigejieay ‘sz
$Sad0Id 3yl Ul 8|01 J|3Y] PUR BAIIRIIUL {0
U0 pILLIOJU| SOST (B30 JO JSQWNN #7
WIS 81 18 4y ssauuado Jo Aljige)ieay ‘£z
YIS Ul 513GLUBLW

dneut Bupjom au) 03 pepincad saniaipde
luawidojanap Aypeden jo laquiny 7'z
swiiojal

SdueLIBA0B uado ayeLspUN 0] Y5

31 ul Apog patesipap e Jo Aljige)leay 7

uzwsbebua
uaziya pue
Ayuziedsuesy
‘ssaulado
(AR eI ERhINEAN]]
pasealau|
5YOS

Zanding

SPOYIBW UOEDIUNWIWIOD BID3LU [BID0S UO

paules] siaguuaLuL Wea) SUDIESIUNWIWOD JO 940/ 1583 1Y ‘9’ |
pa13a||od

e1ep parebaibibesip yum Apnys Juswsbebus uszy)d <)
PlaY (3|npow uoneLLojul 31|gng

Buisn) sap1uy [e204|BUY 10) 1591U0D 7 qy ay3 ul papnjauy
seap| pasodoaud Jo # pue pjay Jy ay) Jo) seapi mau Bujs|ey
loj3sajuc) sjoo1uswebefus uszio/swuoal ssauuado
an1eisiba| 3Ly uo aueme aue syuedidiped pue play aie
eib10en 1noybnouyy sjusas/sbupasiu yoeanino ognd gz 'L
(BUsgaM 341 o 3D 3 / Buljugy

"BNPoW ucnewou) Jljgnd ‘ddy 3)igo ‘e1od uonad

-8 uo) pannpoud slayes) Jo s3dA1 £ Hsap [euoRWIOU

L ‘sa1ydesBboyul g| 'sospia 7 sBupsaw uoseanno dyqnd
Buunp pateuiwsssip osje ‘ausgom uswel|ieg 8yl ie |qe|leAe
pue padofaaap Juawabebug sane|siBat uc apino uazii) gL
‘pPaluswe|dw! ue|d

€/1.20¢-020T 13pUN SIUSLIWIWO € 1se3] 1e ‘pajuatuajduwl
ue|d 510g-8L0OTZ 12puUn s1usLHWIWo? ssauuado ¢ 1Sea 1Y T L

WES | SUone3uNwwo)) ayl 4oj papiacid 1ou
sem Bujuies Juawabeurw BIPBLL (B1D0S Q|
paaod

Butag s1 e1ep pajebaubbesip ou Ing 3(qejiene
1uswebebus uszid uc Apnys auijeseg ‘5|
JUSLUBI IR

81 Aq paijdde sie suolide yaesiino
dljelzIsAs ou i 107 Aepw-8107 izqusidsg

0 poliad ay1 uj p|ay sem 153U Yinok | pue
51UBAD L2BS.N0 J)|gnd/ [BUOIIBULIOUI 7] b |
"SHOYIBLU pue sjool

luswiabebus Jay1o uo susznp 01 3|ge|ieAR
Uolew.ojul ou duoiied Uszild PUE BAITRNIUI
aanesiis| uo a|gepieas syajjes| Jo sadfyz ¢ |
‘pado|aaap

12h 10U siueid 7/ 1 20z2-0Z02 ‘pejuswaduy
aie uejd £10z-8 10T J2pUN SIUBLIWIWOI ¢ 7' |

padojeaap 184 10U §1 4y Z/1202-0202 °L'L

luswebeuewl BIpaw {g120s U0 paulen
JUBLLRI|JES 81 JO WEes | SUeHBDIUNLILIDS
s4ljoyelis jo daquuny gL

sassenoud Lejusweljied u) (seale

uegun pue [eind weouy yinok ‘sanuouiu
J2Y10 QUE JILYIS ‘Uaiom 'spaau

[ef2ads Yum suosiad) sdnoab ysesl o1 piey
pue sjgesauna jo Gujpnppu) 1uswabebua
uald ue elep jo Aljigejieay |

Sdy Juaweljied usdQ ol seap

41343 3InquUILod pue sjo03 Juswabebua
uszniz/swiojai sssuuado sAne|siba)

3y ul ‘sdnoub yoeas 03 pley pue
sjgeiauina ayy Buipnipug ‘sdno.b 1abie)
Ualagip Jo Juswabebus jo snjels |
sassa30.d

Aeyuawelied uj abebus 03 moy uo
SUDZNID 03 UolewLC)ul Jo Al1jIge|ieAy ¢ |
paluawsduw

S1UaWNWILWLOD ssauUURdo Jo Jagquunp 7'
(d¥) ue|d Uoidy Juaweljied

sassaso.d
Agluawel ied
ut
luawzbebus
31gnd
pasueyuy

L Inding

paidope dy Juswelied usdg z/1202-0202 °L°L

uadp ¢/1202-0707 Jo ANjigeieay * ||

: : Vdd S Aq pIARIDE Sq 03 SINAKNG _
sindino
{1eay, "anjep)
syafile) slijaseq Jojedipuj paadxy

YdYd




6T

OU000E

000002

Lagg |

L9991

955551

95555°L

COO0OE

OoE

L5993

T

S09L7

AURLINE- 3R [ELOLBLAIUE'S |

L9991

Do'e

9555

R iag

SESLL

12 sum] podie- [aned [euoneluaiug Ty |

955541

LA

ayBrupaosiad jay

5181

(S22l puk Lol RpoIWCsd g|
Buipnous) (saey [euogeusill Waip e Ly L

syuee|ed e guiaw
d D0 A0 PUE JUTWE g 34l URamag sdyysiouned
Buppioguiad pue Bulp|ing 3y Joddns “g° | By

000507

0UDS0'T

LFILEL

LIOLE L

45599

L5

0052

LR

GRBEE'L

G IR |

ohroaoe

onLon'E

DOoso'E

DO'Os0T

DA g

{¥25 9 u=weiieg Du o)) sa3uaiajuod
ABuiuengsuoneuassid/sdoyspams i taiuw
01 PA1E|2U SAsuAdH] o) |

L9911

63881

Aepjuociag 1oy

wia|pdad SIRnsunD | FUDNEWR1U] S |

{9992

LEauy

[N:TRED]

51500 DIE] e NUENEUGT [ELM L] B |

(LTS

S8'EER'L

$3310U35 LD BSURL] UM ETF L

Gon MUl 7y L

00ennt

Aeplag

suoie pauue|d 3oofosd ol (sEuel sofpue Spms g
AUAD o) B8] [7) SIUBYRSUAT [BUslELIEL | |

SJOD] PUR JURWRbDUBLE JUS 02 JioM iU
19{305 WD JUSWDNIDG 34} 40 SWDS ] SUONIDIURWLID)
ayppo Hpodos sy pung gL Aoy

69 ERE'L

GRHEH'

BLEELEL

B4 LED'E

0000 Ly

L99LFL

LG ] -

=D

L9999

00005 L

EEEEE

L9991

00000

000007 -

TTEETE

reeLe

LFRRLEL

La9ae’t

LETLETL

2299 e

UL [{4 4444

68988l

005

BLLLE

ABD IO

0Zebd

o ruci U FE |

BLLELEL

{5OLYL

0os

057

QELED'E

12 A Jrg]

qcidd

[WDE R IUBLE 24 Buipnjsul) sasuaund
fsbururen;suarn dysdoysyam I !
o] pajejal sas uacthey 5|

| GE'EEL

Aeppiosiag 19y

S0ZLY

wap Jad fUEYNSUeD [EUO LB | 'L

£5999

0oL

£9%99

P OTREY]

SneLe

SIF00 Ble ] e SUE)[NsU0T [CUONELmU)| 5 E [

Hrons'L

0ON&a

£39L

ELEFECH

OTERe

SEIIAISS O RISURI ] USHUAN e |

il

]

tEEEE

Aepiag

sOeLe

“Uon e pauue|dyselond e [sEuEr 1o/puUE Apnps i)
BNGUILGD D] 88 (7} FIUELASUCT | BUOTELWBILEEEL

i

ol

Faaraa s

Aeplag

SOELS

(uonesaual
1uzuod inoge apind puelaelpy |0 35 Lo Apris auljasedq
pue egoaguauaielus aanesiBa) waskyyp o)

afiesn suazis wo Apmis) aaj (7) SIUELNSUOD (B3N ZE L

LBaLET

SRGIHL

S0ERL

"3 Sy sap CALIoId 'plEDaUseD)

-a'{yelg u Buipnou) sesod sauueg spodal
‘sapnb ‘sanjderbogul 'sanyaoiq ‘S| )ES| SUB| 4 U3y
Buiubsap 'sisoonsow o (Biaos 'soapia jo uononpoucd
S18EL0D A uslemE 3l nd o) peleiss sesusdEy | 1|

sesseaoad sngepsiba) w uogedided
us Do 3 owosd pue SWIoRL S5aUURHD UD SERUBITME
a11gnd Bupsies uy Jusweipey ayr poddng g | AuaDy

£9'991°L

EEEER

EE'EEE ~

JEEETH

Dood

1991

shegiay

OrzEs

FO01AJDS UDIE|SUEL | Ul LETL

EVETR]
uonay uaweuey uadg jo ssaibosd uoneuawajdu
ayy Bup oqpunw vy punod sl Woddng oL Ausoy

R4EIET

LISt

EEEELL EEEEE

EEEEE

{998’51

ooosye

DOnsL's

orgoLk 1ergug't

i £9699'|

8467

LTELE

fepiag

et

[RLa Tt Ta R t= ) R gl A

L9596'E L

ZLBRLT

luasdlag

OZLEL

%75 R uaue e g Buipn|aul) sasuais o
SsBuite/suaiejussaid)sd oysyionsbu s
o) palejarsasuadxy ']

FIUBLISADEY Uad() UD DUND Y AEJUSLIE|IE]
JusueuLa gy} Jo uopzado ayl o ddng Lt Alaey

sassazodd Lejuawe|sed
uluswabebus 2)gqnd pasueyusz g nding

1#Epnq 30 |

CT0T
1abpng eioyg

LzoZ
safpngeioy

iTav)

1e6pngmey | TR0

asn
GLOZI™IOL

JBqUIBACN

asn
IVIGL

ERCIRTIT |

uun

Juncmdy

Apape
seny

SAAIPE-GNS/SINIANY

(asn)sbpng /g



0€

ECTECTEE | 66942 OFSES'OPL | ZE'185°LZL | 68'mEL s ﬁ £999p°0L 95°659°LT TTTLLTTE 12303 ONVHS
ECEELE Taass FEEEEL EEEEEL LELLL JLELiL [{5543 EEEEEE [ LUl IUDLL A SE5E/ G STHU3|AISIN T 1 E
SAoUBEISIY
OU000'FE LEEES'T 00O0eEL ‘PO BDIEL TEEEL'L EEEEL'L PO TTd OO0 E Q00F [ETREN DiE1L £ S35 AT A/SUDNESIUNLWGT | | £
CCELELL e £0EC5D HEE] 8415 BrFes EITIu EEEEEZ 1 D0GE JidGiiia PITI 3 ERU pue B Gy orE
f999g'ay L= 2599501 Fiuoaal GE'SEE | 68’288 8LLLL £0°909'6¢ OUOE GE'BEE Yluouria g aLels £ 1UBINS0OS vt 68
5 HES: S L ERITITY
g i . i 4 Bar Y ) 2 T ey ) . [C =N L-ATERTRIETING
EEEEE'E Tt EEEEE'L ) EEEEE"] LULLL LULLL [ éad 0O Lttt luoui iag OZLEL £ .mc:n_.un_.b_u_.__u_q:w.XE___TE sapMSs IO FE
JEEEEN ity £5'999 25009 9565 N AT EET 00DE | 9555 Qo sy S0527 E SRS 331j0 saigPLI e §TE
EEELE'E LULLE'L EEEEE':E EEEEE BOLLE BLLIT 95555 LEEEE® e BLLLT Lilolu sa g SOLES £ ) UsEein oL
£9999'71 EEEEY | L9'960°G LI 880 [’y [ty Fbve IEEEEEY 0ooE LTIV MU ey SEQLS E " 51503 WONELOTSUED ) §F
22140 e300
LULg 55755 EEEEE GHESE - EEEER ECEER LULES 00% 95508 W) sag 01¢Zs [3 tuatudinba imnduway 3
T a7 ¢saiddns puejuawidinky|
B ErLE CEEEL S P EEEELG LrLie e LT EEEEERE OooE LILLg Liugu sag olges £ IUREESYIEAEUY £E

EEEESS oonoa| Q00009 ECECEL EEEEEL JETEER 000000 CO0E EE'EEEL IO 1D OLELY € IDIEUIRISEY 10alol] £ F
EEEELSS 6 GHEE 19999%1 JEE T (&4 VY E [6605°GF OODE  |2e22e] e e 0l8is £ . 15530 Dalaid UE
. [Puucsiag

£ juawabeuey Ay ¢
113 SY5AP o uloid ‘preogusep
: i (Al g Ul Buipnaon siagsod Slalaieny suodag
vool's - L7055’ LE0sss - - - FooL's oy £TETS [T [SEe T RE. Y SOFRL z ‘sapind saiydeiBoju; ‘sanyaog $1a)jea| Suej bogay
: .. Bujubisap 'ssooqsouoid [enes'soapiajo uonsnposd
. ‘Slsalunrssauzienme sygnd o] patejal UK G ET
s888r'L g BLELL vv.__..VN\_.._ B L8950 ) L599% CBEY'E 00’8t 95551 nﬁ.mnc.__.cgrwﬂ ¥3d 0zgLL € WO EROW IL0D3e —m..__—u_:“u_..__u |BneLy [ L=iclel] EG_M_MUWM_.”"%MEM
L9GF . L£EaLL BOOOE = i ri=3=00 4 OsZ £9°91 abegiag OETRS z SADIALSE UDNE[SUR ] URNLMA FE'7
(B0 008 P {337 BLU/E * 3 - (] 007 [ AEp g (33 z Un B3| £ E L

B [CCITERE]
PR vty SLLENL = LOLLLL LeLee'l LT rirrrt'y BooE Lreee Kepog SOELL d _.._3__cu_“.ﬂ__m.“ma”w“%hﬂ””__MMMHMMN_M h“u‘mw_ “::mmm‘_“‘“h_ﬂum
abesn suazi 13 un Apris) 3a) (7) siuelnsuns €30 e
T [Ca wiusee g buipnsul] EERITEY NN T=w]
9TSSEEL * Doosl'e onnsLe 95585 % 9555 95CeREL 05’9 BLAL6'L aaad OrLEL F i fsbunuizasunneuasaidsdoysy omisBunaa)
il o) paiejs sasiadx ] o7
suejd uchae sseuuedo |

4o uonnuaajdu ayy Bunioyuow pue Supdojzaap
up dnoub Bunpiom s,y s aygi Liodding £z Aaoy
EEEEE'E = ECEEEE ] - g . EEFEE'E oFs £9994 DI ey S090/ 7 SHE[HE-[aARN [BUONRUISU| 5T
leriit b < BALLE S i i B ALE oo 95’5y 1alsUEN Jag CEQLS 7 dajsued ued e @nel [EUonEuaI] b
: B | Lo My (5] €91 PUR UDlIEpDILLGIE
GEERR'T = = ﬂw.mmm o % * - GRARETE DDEL [ whiyuosiediad| 5191/ 7 Buipnizul) jaaed (ruchews) Ul e £ T
[ 444 = TELLE 5 * . LT ik =L uosiad/esia i g SE9LL [4 . SESIA - [BARLD [EUONBWRI| TTF
L A m”w.._mma. H £995¢ {999k nzu.hzu_?.h a0's 95551 u__.ﬁm_c__-:DEUQ._m& oeglLe 2 UglepDwwaize QC__U_‘._UC_H |anEL |e2a) Em_n_“_vwwmn_cﬂ_—‘mN_..nM
ssauuado sanepsbajuo dnoib |
Buiypiom s,y 35 943 03 Meddns apiaoiy 7'z Aoy
g : y i (5|ea pue
EEEEET 95551 GHEBD'L mu.mmmo.n. ol * EEECET 0rsl G555 Whiuasiadiay| orols T LonepowLae mc_n_.__u=_”._m>mb_cun_Ew_Q_wm.—._._w
VYOS 943 uj Wisjuey da sapefsiba) |
Bjo :ﬂ_uﬂﬂm_ﬂ-.— 1Injgsu| alyy ﬂuﬂu_.—.—uﬂm bl Bt of 3‘:._3

wawabefius uazns pue Huaredsued

‘ssauuado [euoiImnsun paseaou s,yos -z inding

Tzaz Lzoz ozoz. asn asn s Apanae :

_rsn?n "4 Laopna eioy 106pna oy |06 png jeror | *29%20 | ssqumson slozpeio | yion | sew | THM aa HIODY [ sy ST L




1€

suepd uooe ssauuado

Jo uonejuawadwr sy buoyuow
pue Burdojsaap u) dnoJs Bupjiom
5,05 2y3 woddng £z Aunisy

ssauuado
anne(siba) uo dnoab Buyiom sy0g
a1 01 woddns apinoig "7 ANy

YIS 2yl Ul wisiueylaw ssauuado
aal1e|s|Ba| e Jo uonezIRUONNISU
2yl aeypoed Lz AUADY

siuswered Jsowsul 460
13410 puUR JUBLLEIE BUf) USDMIRG
sdiysiouped Buiiojual pue

Buipjing ey Loddng *g* | Ayanoy

S|007 pue JuawabeueLl JUIIUDD
HLOMIBU B30 LIO USWBIIE 4

IU1 JO SWed | SUDIEDIUNLULWLIOT) 2yl
Jo Adedes 3yt ping v L Aoy

sassanod anesiba) Uy
uonediojued usz 21owold pue
Suajal ssauuado uo ssaualeme
algnd Buisies ul Juswee

Byl uoddng £ | Aoy

SUB[ Loy
uawe|ey uadg Jo ssaibord
uoneuswuRduw sy Bupoyuow

urpaunos ayj poddng 7| Aoy

22UeWIRATD uad() uo Iuna’)
AiplusLRIlE JUBURLLIDS 3U) JO
uojlesado ay) woddng 1L Auniy

SaASY % sinding

(zZzoz 111dy - 6L0T 12quianon) sanniande jo ueid yiom /9




7/ Management

IDFI's team will be responsible for implementing the actions outlined in this Description of
Activities. The team will include four full-time staff members: Project Director, Project Coordinator,
Adjara Coordinator and Analyst/Assistant. Financial management, PR, translation and
interpretation of the RPA products/funds will be provided on contractual bases. CSO management
will supervise and oversee work of the project team and coordinate monitoring and evaluation
activities.

The Project Director is a primary contact for the UNDP in Georgia. The Director manages and
reports on all project funds in accordance with the UNDP's rules and regulations, as well as EU rules
and regulations, where applicable. The Director leads the project team and plans all activities. S/he
engages with the UNDP in Georgia and the overall management of the programme in compliance
with EU-UNDP guidelines and regulations and provides regular progress reports. The Director
coordinates activities in close collaboration with all partners. S/he also liaises regularly with
Parliamentary authorities and the Project Board to evaluate and review project progress and
ensure Parliament’s ownership of the project outputs at each step.

Project Coordinator is accountable to Project Director. S/he is responsible for analytical work of the
project, also involved in the organizational issues such as planning meetings, workshops, and
round tables. S/he is also is charge of legislative activities, including preparation of legislative
amendments where required.

Ajara Coordinator is a liaision person between the project team and the SCA authorities and is
responsible for the implementation of the planned activities in Adjara.

Analyst/Assistant assists the project team in research, administrative and organizational activities
(correspondence with partners, organizing conferences, workshops, round tables, meetings).

As UNDP's grant beneficiary under the EU Contribution Agreement, IDFI shall ensure compliance
with the General Conditions of the Contribution Agreement, specifically Articles: 2.6; 5. Conflict of
interests; 7. Data protection; 8. Communication and Visibility; 16. Accounts and archiving; and, 17.
Access and financial checks (Annex D).

8/ Visibility
IDFI ensures full compliance with the EU and UNDP visibility guidelines and implements activities

in accordance with the Communications and Visibility Plan of the EU-UNDP project "Consolidating
Parliamentary Democracy in Georgia” (Annex E).

9/ Gender mainstreaming

IDFI tends to pay greater attention to the issues related to gender equality. Accordingly, the Action
has been developed with consideration of this crosscutting theme. Throughout the Action
duration, IDFI will focus on creating systematic/equal opportunities for both male and female
groups to be involved in all planned events/awareness raising campaigns. The selection of local
and international experts/trainers/speakers will reflect gender balance and both female and male



representatives will be included in the agenda and list of invitees for trainings, workshops, study
tours, conferences, etc. All data generated by IDFl in the course of RPA implementation will be
gender disaggregated, wherever possible.

10/ Sustainability

The IDFI offers several actions that will guarantee its long-lasting effect. After 2020 Parliamentary
Elections, IDFI will ensure that the newly elected MPs and renewed composition of the Council
absorb the knowledge on OGP and work towards continued engagement in the OGP initiative.

Prepared informational/visibility (printed, online and video) materials on the various innovative e-
tools/mechanism and awareness raising campaigns will mobilize public attention and foster
oversight on the legislative openness  implementation  process. Fu rthermore,
expanding/institutionalizing the OGP in the SCA will spark public interest about performance of
Georgia with regard to prioritized commitments and relevant targets in the openness reforms.

Communications staff trained within the frames of the RPA will be responsible for continuation of
the awareness raising activities after completion of this RPA. Creating a citizen engagement
guidebook will support the sustainability and transfer of knowledge among MPs and staff and
other stakeholders.

11/ South-South and Triangular cooperation

The RPA will ensure thematic South-South and Triangular cooperation with the relevant OGP
member states, to ensure best practices are shared, learned, replicated and scaled up for the
benefit of the Parliament of Georgia and other OGP member states, Participation in various
International conferences, workshops, events will enable knowledge sharing as well as
establishment of the peer networks that will further ensure collaboration,
coordination in more sustainable and systematic manner.

learning and

12/ Risk log
Risks Associated with the Management responses for mitigation of risks Risk owner
outputs from the results
framework:
1/ Newly elected MPs do not 1/IDFl unfolds individual consultations with all the 1/C50 Program
have openness reforms on political groups to raise their awareness on the Director
their priority agenda; newly openness reforms and Parliament’s achievements
formed Open Governance globally. IDFI proposes including openness topicsin
Council cannot reach cross- the MP nduction Program to be supported by the
party consensus on the reforms | UNDP project.
to beimplemented.
2/ There is limited 2/ |DFI facilitates sharing of experience between the é{riizfmgmm
understanding of the SCA and the Parliament of Georgia to highlight
importance and benefits of Parliament's achievements and emphasize on the
openness reforms; Local CSOs | impact of openness reforms. Similar type of
exchange meetings will be organized between the

)
L]



lack capacities to efficiently
contribute into the process.

local CSOs and the members of the Consultative
Group of the Permanent Parliamentary Council.
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Instruction for filling FACE form

Funding Authorization and Certificate of Expenditures (FACE) form is designed to request Direct Cash
Transfers (DCT) and reflect expenditures accumulated by quarter.

Requests for the Direct Cash Transfer (DCT) should be prepared in line with the project or annual work plan,
and must be signed by the implementing partner .The Cash transferred to the project are under the total
responsibility of the implementing partner and must only be used for the activities and inputs stated in the
annual work plan, and following UNDP's policies and procedures as referred to in the project document. The
implementing partner/project must have a good system of accounting recording and appropriate filing of
financial documentation on the Project (in order ta maintain records of all payments made with advances and
original expenditure backup documentation). All these requirements and information will be reviewed at the
project site during the project audit.

In order to receive the funds transferred by UNDP, the implementing partner for the project may open a bank
account to be used only for receiving UNDP cash transfers and to make payments of the project. The bank
account should be opened underthe name of the project. This bank account should not be used for purposes
other than receiving UNDP advances and making payments with these advances. This account must not have
access to any credit nor be used for investments. If the project needs advances to make payments in local
currency and non-local currency, then two bank accounts should be opened, or one bank account with two
separate controls of currency.

At the finalization of the project, it is the responsibility of the implementing partner to close this/these
account(s) and reimburse any remaining balances to UNDP.

The implementing partner must maintain strict control of such bank accounts, making bank reconciliations at
least quarterly (monthly is advisable), and must keep on file all documentation related to accounttransactions.
Any interest earned on the project bank account from the advances must be included by the implementing
partner in the Funding Authorization and Certificate of Expenditures (FACE) and credited to the project,
recording it as miscellaneous income. Bank statements must be filed by the project and a copy should be
submitted to the country office with the FACEs,

Together with the signed FACE form, the project has to send a copy of the bank statement as up to the date of
the end of the period reported, to enable the cou ntry office to compare bank balances with FACE balances
(UNDP will not make reconciliation between bank statements and expenditures reported in the Financial
Report or FACE. This is the responsibility of the im plementing partner and correctness of this reconciliation will
be determined by the audit exercise.). The following main instructions apply:

¢ The normal disbursement cycle for the FACE is quarterly. More frequent reporting is encouraged if
agreed to by the UNDP country office and the implementing partner

* Advances shall only be made in non-local currency in those instances where all payments arising out
of such will also be in the same non-local currency. If the project has received advances in more than
one currency, a separate financial report or FACE must be submitted for each cu rrency received;

* Theapproval of a request for cash transfer for a particular project is subject to the verification by the
CO that at least 80% of the previous advance given and 100% of all earlier advances have been
liquidated.

e The implementing partner must submit the corresponding FACEs every time the project needs more
funds and at the end of each quarter, within the first 10 days of the following quarter. The FACE must
include detailed information on payment instructions (bank account where advances should be
deposited).

The FACE supports several important functions:

e Request for funding authorization: The section "Requests / Authorizations” will be used by the
implementing partner to enter the amount of funds to be disbursed for use in the new reporting
period. The country office can accept, reject or modify the amount approved:;
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® Reporting of expenditures: The section "Reporting” will be used by the implementing partner to
report to the country office the expenditures incurred in the reporting period. The country office can
accept, reject or request an amendment to the expenditures reported;

* Certification of expenditures: The section “Certification” will be used by the designated official from
the implementing partner to certify the accuracy of the data and information provided.

In the process of certification, the designated official attests to one or both of the following statements:

® That the funding request shown represents estimated planned expenditures as per the Annual Work
Plan (AWP)/Budget and that itemized cost estimates have been attached and/or;

* That the actual expenditures for the reported period have been disbursed in accordance with the
annual work plan and previously approved itemized cost estimates. Further, the designated official
attests that the supporting accounting documentation will be made available, upon request, for a
period of five years.

FACE: Overall Approach and Guiding Principles

The FACE is intended to use by partners for requesting funds and reporting expenditure. Not all sections of the
form will be used at all times. For instance, for an initial disbursement, only the request section of the form will
be completed. For a final payment upon AWP completion, only the reporting section will be used. The
following guiding principles apply:

¢ No FACE will be processed without the appropriate signature from the designated implementing
partner official;

o The FACEis aligned with the annual work plan/budget. The activities for which funds authorization is
requested, or for which expenditure is reported, will be the activities specified in the annual work plan;

* The FACE is normally certified by the designated official who signs the annual work plan.In all other
circumstances, the annual work plan will specify any other official authorized to certify the FACE. For
instance, the designated official signing the annual work plan may be from the central Ministry of
Health while the actual expenditures may be incurred by a regional health office. In such cases, the
annual work plan should specify whether the central authority will process and sign a consolidated
FACE or whether individual FACE forms will be processed by other authorized officials from the
subordinate offices and implementing partners. The respective reporting relationship must be
specified in the annual work plan;

» Arequest for funding included in the FACE must be accompanied with an itemized cost estimate of
the activities to be funded according to UNDP guidelines.

FACE: Header Area

The header area of the FACE allows the implementing partner to report on the reason and purpose of the
funding/ reporting request. This data is usually needed for correct coding in financial and management
accounting systems. The specific data elements include:

* Name of the agency (UNDP);

» Date of the request;

- Type of request (direct cash transfer, direct payment, reimbursement);
« Country where the program takes place;

* project title and code;

+ Responsible officer(s);

- Implementing partrer;

« Currency of the request and disbursement.

FACE: Body of the Form
Activity Description: activity ID and Budget items description as it appears in the annual work plan/budget.

Coding Column: The second column is ATLAS chart of accounts: Account, Fund, Donor. This data is required
for UNDP's financial accounting system,

Reporting Area
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The FACE is a dynamic form that must balance and reconcile from one reporting period to the next. The first
column, column A, on the form repeats the last one, column G, from the previously submitted and authorized
FACE form. Note that columns C, D, F and G are shaded. They are blank when the FACE is submitted to the
country office. They are filled out by the country office prior to the financial processing of the form. All non-
shaded columns are to be completed by the implementing partner,

Column A - Authorized Amount: Column A will be blank for the first request from an implementing partner.
It should include the date of the most recent previous authorization,

Column B - Actual Expenditure: Column B reports the actual expenditures by the implementing partner for
the period. The expenditures reported by the implementing partner are, at this point, still subject to review
and approval by the country office. The designated official of the implementing partner is certifying that these
expenditures are reported in accordance with the provisions of the annual work plan, country programme
action plan and/or other related agreements with UNDP.

Column C - Expenditures Accepted by Agency: Column C is used by the country office to review and
approve, reject or amend to expenditures reported by the implementing partner. If the amaounts are accepted
as reported, no further adjustments to this part of the FACE or communication with the implementing partner
about these expenditure is required. However, if changes are made (e.g, to query or reject a reported
expenditure), then the amount recorded by the country office in column C will differ from that reported in
column B. In this case, the change needs to be communicated with the implementing partner.

Column D - Balance: Column D records the balance of funds authorized for use in the reporting period that
remained unspent as of the date of the form. The term ‘unspent’ can also reflect expenditures which are either
known or ongoing as of the date of the FACE, but which cannot be certified by the implementing partner due
to timing or internal reporting delays. The outstanding balance of funds authorized by activity can be carried
forward, reprogrammed or refunded, depending on the particular circumstances of the signed agreement..

Requests and Authorizations Area

Column E - New Request Period and Amount: Column E determines the period of the new request, which is
normelly contiguous to the last reporting period. The column contains the requests for the autherization to
spend or receive funds, by activity and for that period. Each time a request for new or additional funds is
submitted, it will be accompanied by an itemized list of expenditures in line with the annual work plan. This
column can also reflect any balance for an activity in column D, which is requested for reprogramming. This
will reduce the total amount of the new disbursement request accordingly.

Column F - Authorized Amount: Column Fis used by the country office to establish the amount of new funds,
by activity, to be disbursed for the new reporting period. This column is filled in by the country office. It can be
used to accept, reject or modify the amounts requested in column E. Any credits for reprogramming will be
reflected in this column for reconciliation of the amounts.

Column G - Outstanding Authorized Amount: Column G is the sum of columns D and F, and indicates the
total cutstanding authorized amount. For subsequent period reparting, the amount of this column will be
carried forward to the column A of the new FACE form

Certification Area

The Certification Area is used by the designated official of the implementing partner to request funds and/or
to certify expenditures. This area requires a date, the signature of the official and his/her title.

For Agency Use Only Area Approvals Box: The “For All Agencies” box in the lower left hand corner of the
FACE form should be signed by the appropriate UNDP official. This indicates the review and approval of the
request for funds and authorizes the recording of the reported expenditures. The official should sign, date and
provide his/her title.

Bank accounts

In order to receive the funds advanced by UNDP, the IP may open a bank account to be used only for receiving
UNDP advances and to make payments under this agreement. If local conditions permit, the bank account
should be opened under the name of the RPA. Opening a separate bank account for the RPA will usually lower
risk but may alsc place an additional administrative burden on the IP.
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Alternatively, the IP may use an existing bank account under the IP's name, but this option may only be used

with the agreement of UNDP’s Project Manager. In making this decision, the Project Manager will consider the
inherent risk involved, using the assurance mechanisms described in HACT.
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b/ Narrative Report Format

Date:
Reporting period:

Recipient Institution:

The interim and final reports shall explain the progress of the project against original objectives and describe
Implementation of the agreement according to the outputs envisaged in the Logframe. The level of detail shall
match that of Attachment 2: Description of Activities and the Logframe.

Proposed structure of interim and final reports shall be in full compliance with the EU-UNDP guidelines as

provided under the General Conditions of the EU Contribution Agreement. Each report shall include the
project’s results matrix demonstrating progress towards targets. Suggested template provided below.

RESULTS MATRIX

PERFORMANCE PROGRESS

EXPECTED QUTPUTS INDICATOR BASELINE TARGETS TOWARDS TARGETS

—
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Annex D

Selected Articles
of the General Conditions of the EU Contribution Agreement

Article 2: Implementation of the Action

2.6 The Organisation shall promote the respect of human rights and respect applicable
environmental legislation including multilateral environmental agreements, as well as
internationally agreed core labour standards. The Organisation shall not support activities that
contribute to money laundering, terrorism financing, tax avoidance, tax fraud or tax evasion,

Article 5: Conflict of interests

5.1 The Organisation shall refrain, in accordance with its Regulations and Rules, from any action
which may give rise to a conflict of interests,

5.2 A conflict of interest shall be deemed to arise where the impartial and objective exercise of the
functions of any person implementing the Agreement is compromised.

Article 7: Data Protection

The Organisation shall ensure an appropriate protection of personal data in accordance with its
applicable Rules and Procedures. Personal data shall be:

- processed lawfully, fairly and in a transparent manner in relation to the data subject;

- collected for specified, explicit and legitimate purposes and not further processed in a
manner that is incompatible with those purposes;

- adequate, relevant and limited to what is necessary in relation to the purposes for which they
are processed;

- accurate and, where necessary, kept up to date;

- keptin a form which permits identification of data subjects for no longer than is necessary
for the purposes for which the personal data are processed: and

- processed in a manner that ensures appropriate security of the personal data.

Article 8: Communication and visibility
8.1 The Organisation shall implement the Communication and Visibility Plan detailed in Annex V.

8.2 Unless the European Commission requests or agrees otherwise, the Organisation shall take all
appropriate measures to publicise the fact that the Action has received funding from the EU.
Information given to the press and to the Final Beneficiaries, as well as all related publicity material,
official notices, reports and publications shall acknowledge that the Action was carried out "with
funding by the European Union" and shall display the EU logo (twelve yellow stars on a blue
background) in an appropriate way. Publications by the Organisation pertaining to the Action, in
whatever form and whatever medium, including the internet, shall carry the following disclaimer:
"This document was produced with the financial assistance of the European Union. The views
expressed herein can in no way be taken to reflect the official opinion of the European Union.” Such
measures shall be carried out in accordance with the Communication and Visibility Requirements for
EU External Action2 published by the European Commission, or with any other guidelines agreed
between the European Commission and the Organisation.

8.3 If, during the implementation of the Action, equipment, vehicles or major supplies are purchased
using the EU Contribution, the Organisation shall display appropriate acknowledgement on such
vehicles, equipment or major supplies, including the display of the EU logo (twelve yellow stars on a
blue background). Where such display could jeopardise the Organisation’s privileges and
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immunities or the safety of the Organisation’s staff or of the Final Beneficiaries, the Organisation shall
Propose appropriate alternative arrangements. The acknowledgement and the EU logo shall be of
such a size and prominence as to be clearly visible in a manner that shall not create any confusion
regarding the identification of the Action as an activity of the Organisation, nor the ownership of the
equipment, vehicles or major supplies by the Organisation.

8.4 If, pursuant to Article 9.5, the equipment, vehicles or remaining major supplies purchased with
the EU Contribution have not been transferred to the local authorities, local Grant Beneficiaries or
Final Beneficiaries when submitting the final report, the visibility requirements as regards this
equipment, vehicles or major supplies (in particular display of the EU logo) shall continue to apply
between submission of the final report and the end of the overall action, if the latter is longer. Where
the Organisation retains ownership in accordance with Article 9.6, the visibility requirements shall
continue to apply as long as the relevant equipment, vehicles or remaining major supplies are used
by the Organisation.

8.5 Unless otherwise provided in the Special Conditions, if disclosure risks threatening the
Organisation’s safety or harming its interests, the European Commission and the Contracting
Authority (if other than the European Commission) may publish in any form and medium, including
on its internet sites, the name and address of the Organisation, the purpose and amount of the EU
Contribution.

8.6 The Organisation shall ensure that reports, publications, press releases and updates relevant to
the Action are communicated to the addresses stated in the Special Conditions upon their issuance,

8.7 The Parties will consult immediately and endeavour to remedy any detected shortcomings in
implementing the visibility requirements set out in this Article. This is without prejudice to measures
the Contracting Authority may take in case of substantial breach of an obligation.

Article 16: Accounts and archiving

Accounting

16.1 The Organisation shall keep accurate and regular records and accounts of the implementation
of the Action. The accounting Regulations and Rules of the Organisation shall apply to the extent
that they ensure accurate, complete, reliable and timely information. Financial transactions and
financial statements shall be subject to the internal and external auditing procedures laid down in
the Regulations and Rules of the Organisation.

Archiving

16.2 For a period of five (5) years from the End Date and in any case until any on-going audit,
verification, appeal, litigation or pursuit of claim or investigation by the European Anti-Fraud Office
(OLAF), if notified to the Organisation, has been disposed of, the Organisation shall keep and make
available according to Article 17 all relevant financial information (originals or copies) related to the
Agreement and to any Procurement Contracts and Grant agreements financed by the EU
Contribution.

Article 17: Access and financial checks

17,1 The Qrganisation shall allow the European Commission, or any authorised representatives, to
conduct desk reviews and on-the-spot checks on the use made of the EU Contribution on the basis
of supporting accounting documents and any other document related to the financing of the Action.

17.2 The Organisation agrees that OLAF may carry out investigations, including on-the-spot checks
and inspections, in accordance with the provisions laid down by EU law for the protection of the
financial interests of the EU against fraud, corruption and any other illegal activity.

17.3 The Organisation agrees that the execution of this Agreement may be subject to scrutiny by the
Court of Auditors when the Court of Auditors audits the European Commission’s implementation of
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EU expenditure. In such case the Organisation shall provide to the Court of Auditors access to the
information that is required for the Court to perform its duties.

17.4To that end, the Organisation undertakes to provide officials of the European Commission, OLAF
and the European Court of Auditors and their authorised agents, upon request, information and
access to any documents and computerised data concerning the technical and financial
management of operations financed under the Agreement, as well as grant them access to sites and
premises at which such operations are carried out. The Organisation shall take all necessary
measures to facilitate these checks in accordance with its Regulations and Rules. The documents and
computerised data may include information that the Organisation considers confidential in
accordance with its own established Regulations and Rules or as governed by contractual
agreement. Such information once provided to the European Commission, OLAF, the European
Court of Auditors, or any other authorised representatives, shall be treated in accordance with EU
confidentiality rules and legislation and Article 6. Documents must be accessible and filed in a
manner permitting checks, the Organisation being bound to inform the European Commission,
OLAF or the European Court of Auditors of the exact location at which they are kept. Where
appropriate, the Parties may agree to send copies of such documents for a desk review.

17.5Where applicable, the desk reviews, investigations, on-the-spot checks and inspections referred
toin Article 17.1 to 17.4 shall refer to a verification that shall be performed in accordance with the
verification clauses agreed between the Qrganisation and the European Commission. This is without
prejudice to any cooperation arrangement between OLAF and the Organisation’s anti-fraud bodies.

17.6 The European Commission shall inform the Organisation of the planned on-the-spot missions
by agents appointed by the European Commission in due time in order to ensure adeguate
procedural matters are agreed upon in advance.

17.7 Failure to comply with the obligations set forth in Article 17 constitutes a case of breach of a
substantial obligation under this Agreement.
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Annex E
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The European Union ler Georgia

EU-UNDP PROJECT
CONSOLIDATING PARLIAMENTARY DEMOCRACY IN
GEORGIA

Communication and Visibility Plan

Introduction

Building on the success of the previous EU-UNDP parliamentary support project, the new initiative
focuses on consolidating parliamentary democracy in Georgia in line with the institutional needs of
the Parliament of Georgia and its expanded role vis-a-vis the Government. A smaller component of
the project is devoted to extending a strategic approach of development and learning to the
Supreme Council of Ajara Autonomous Republic (AR). Support provided to the Supreme Council of
Ajara AR (SCA) will leverage on the development work conducted with the Parliament of Georgia.
Tools and capacity building activities will be shared between the two beneficiary institutions.

The overall objective of the proposed project is to contribute to the improved democratic
governance in Georgia through strengthened performance of the Parliament of Georgia and
institutional effectiveness of the Supreme Council of Ajara AR (SCA).

This will be achieved through supporting specific strategically important reforms in the Parliament
aimed at applying new legislative and oversight mechanisms into practice, ensuring sustainable
institutional development and national ownership. Support to the SCA will focus on introducing
strategic institutional planning and open governance principles.

The project has six outputs:

Evidence-based policy and law-making processes strengthened in the Parliament;
Parliament’s capacities for the Government oversight increased,;
Enhanced public engagement in parliamentary processes through promotion of
participatory democracy and open governance principles;

4. Improved institutional effectiveness and efficiency through strategic planning and capacity
development initiatives;

5. Improved institutional framework and strategic planning at the SCA;
Framework for implementing open governance reforms introduced in the SCA.

The project will be implemented in close cooperation with its main partners/beneficiaries —
Parliament of Georgia and the SCA. Other stakeholders, such as civil society, academia, youth and
other interest groups, will be involved during the projectimplementation. The project will also align
with other donors and international organizations involved in the parliamentary development field,
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including other EU-funded programs and the parliamentary projects run by the USAID, NDI, GIZ and
other,

The Communications & Visibility Plan proposes a set of activities that will contribute to the
implementation of the EU-UNDP project ensuring effective public outreach, strategic
communication and visibility of the project actors, beneficiaries/partners and donors.

Objectives

1. Overall Communication Objectives

The purpose of this Communications and Visibility Plan is to contribute to the effective
implementation of the EU-UNDP project “Strengthening Parliamentary Democracy in Georgia" by
achieving the following objectives:

1. Communicate on the project goals, objectives, outputs and results to the relevant partners
and stakeholders interested in the project implementation and/or seeking to facilitate
synergies,

2. Communicate on the project goals, objectives, outputs and results to the public to promote
and support the project activities and increase awareness about the positive developments
in the field, their impact on strengthening democratic governance in Georgia, and direct
benefits for the citizens that derive from the improved transparency and accountability of
the Parliament and greater citizen engagement in legislative processes,

Promote the EU and UNDP values, such as rule of law, transparency, openness, gender
equality, inclusiveness, engagement.

3. Acknowledge and emphasize the EU’s role in supporting parliamentary democracy and in

strengthening democratic institutions in Georgia. Communicate successful cooperation
between the EU and UNDP.

The above will be achieved in strategic coordination with the Press and Information Team of the EU
Delegation to Georgia and their relevant contractors.

This plan is in line with the Joint Visibility Guidelines for EC-UN Actions in the Field (2014) and the
specific visibility standards as spelled out in page 11 of this plan. This plan is furthermore in line with
the Supplementary Guidelines for Communication and Visibility of the Delegation of the Furopean

Union to Georgia.

2. Target Groups
Target group 1:

* Parliament of Georgia - Members and Staff, parliamentary committees, departments and
secretariats directly engaged in project planning and implementation.

¢ S5CA-Members and Staff directly engaged in project planning and implementation.

Target group 2:

* Government of Georgia and independent state institutions collaborating with the
Parliament.
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Civil society organizations, academia, youth and different interest groups throughout the
country cooperating with the Parliament and/or seeking to engage in legislative processes
and parliamentary activities in general.

Civil society organizations in Ajara cooperating and/or seeking to engage in the SCA
activities.

Donors and international organizations engaged in the field of parliamentary development
and/or supporting the SCA.

Target group 3:

Population of Georgia.

Multipliers - the mainstream and social media in Georgia with the focus on political
processes,

Target group 4:

The European Union and its institutions, particularly the European Parliament; the
parliaments and other state institutions of EU member states which cooperate with the
Parliament of Georgia and are interested in the development processes in Georgia.

Population of the FU Member States seeking to find out about the EU activities in the
neighbourhood countries.

3. Specific Objectives

Specific objectives for the Target Group 1:

Raise awareness about the project, its goals and objectives during the project inception
period. Facilitate active engagement of the target group at the project planning and
implementation stages,

Position parliamentary strengthening as the key to establishing a fully-fledged
parliamentary republic in Georgia and a cornerstone of democratic transformation.
Highlight the importance of a strong, open and accountable parliament as one of the
preconditions for the EU integration,

Underline the role of regional legislature in securing open and democratic governance
processes at the local level,

Communicate the achieved results throughout the project cycle,

Communicate the prominent role of the European Union in promoting parliamentary
development in Georgia. Highlight competitive advantages related to the EU and UNDP
interventions.

Specific objectives for the Target Group 2:

Raise awareness about the project, its goals and objectives throughout the project
implementation.
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¢ Position the parliamentary development as a cornerstone of democratic transformation of
Georgia and a critical precondition for the EU integration. Underline the role of the
Parliament in building strong democratic institutions.

e Equally, underline the role of the SCA in promoting democratic processes and contributing
to greater public engagement in decision-making processes in Ajara.

* Highlight a critical role of the target group in contributing to parliamentary strengthening
and participatory democracy in Georgia. Facilitate active engagement in the project
activities, including as communications agents.

e Communicate the achieved results throughout the project cycle.

¢ Communicate a prominent role of the European Unien in promoting parliamentary
development in Georgia. Highlight competitive advantages and benefits related to the EU
and UNDP interventions.

Specific objectives for the Target Group 3:

* Raise awareness about the project, its goals and objectives throughout the project
implementation, Facilitate engagement of the target group in relevant project activities.

e Position the parliamentary strengthening as key to establishing a fully-fledged
parliamentary republic in Georgia and as a cornerstone of democratic transformation.
Highlight the importance of a strong and open parliament as one of the preconditions for
EU integration.

e Communicate the project results focusing on its social impact and the benefits for people.

e Communicate a prominent role of the European Union and UNDP in promoting
parliamentary development in Georgia and bringing citizens closer to the political process
and decision-making.

Specific objectives for the Target Group 4:

e Communicate a prominent role of the European Union and UNDP in promoting
parliamentary development in Georgia and bringing citizens closer to the political process
and decision-making.

e Highlight the importance of the European experience and practices in building a fully-
fledged parliamentary republic in Georgia. Facilitate the engagement of the European
partners in the selected project activities.

Communication Activities

1. Communication Tools

The communications and visibility activities undertaken under the project will be designed for the
specific target audiences described above, covering all consecutive stages of the project cycle,

All activities will be agreed with and approved by the EU Delegation to Georgia.

In agreement with the EU Delegation to Georgia, some specific activities will be highlighted by EU
Delegation communication contractors.
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Coordination with the EU Delegation to Georgia will be implemented through regular information-
sharing, reporting, consultations and discussions.

The following main tools will be applied at different stages of the project cycle:

s

High-profile public events to draw public attention to some specific highlights and results
of the project implementation. This includes the project kick-off and summary events to
showcase the results and achievements, international conferences and workshops.

Regular public events to support the daily implementation of the project and ensure regular
public outreach. This includes the low and medium-profile public events, presentations, civil
society workshops and public discussions.

Public campaigns to communicate the project to the wider public. Public campaigns will
target the wide circles of the Georgian society to raise awareness on the citizen engagement
tools and promote greater public participation in legislative processes.

Websites (EU and UNDP corporate websites in Georgia) to provide regular updates about the
project implementation. In addition, the information will be pitched to the websites of both
beneficiary institutions - the Parliament of Georgia and the Supreme Council of Ajara
Autonomous Republic.

Social media (EU and UNDP corporate social media channels in Georgia) to provide regular
updates about the project activities, reach out to wider audiences beyond the target groups
and facilitate the engagement of stakeholders and the public. In addition, the information will
be pitched to the relevant social media channels of both beneficiary institutions the
Parliament of Georgia and the Supreme Council of Ajara Autonomous Repubilic.

Media (mainstream media in Georgia and EU) to keep the project on the media radar and
ensure its regular and accurate coverage.

Multimedia content (videos, photos, blogs, success stories) for the media pitches in Georgia
and EU, as well as for enhancing the impact of websites and social media.

Distinguished visual identity (banners, rollups, press kit headers, social media covers, signs,
stationary, publications) to enhance the EU and UNDP positioning in the field of parliamentary
development.
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Visibility Standards

The EU logo usage shall be strictly in line with the Guidelines for EU Visibility in Georgia. This applies to all
visibility materials and items, as well as to branding of the events and public occasions. The EU logo usage
shall be coordinated and agreed with the EU Delegation on every occasion.

The following formats of the EU logo shall be applied to visibility and branding items depending on their
design specifications:

E 9360™M 3038060
bogdommggmmbmgols

The Eurcpean Union for Georgia

936 M30380M0
Logo®mmggmmbmaols

The Eurepean Union for Georgia

Press kits in English and Georgian - media advisories and/or press releases - wili be prepared for every
milestone event of the project and submitted to the EU Delegation for approval, including on the quotes by
EU representatives.

All important events and activities will be photo documented and photos will be shared with the EU
Delegation at least a day after the event.

A respective EU project manager will be informed about the upcoming project events at least one week in
advance to seek and confirm EU speakers.

All communication materials, including press kits, photos and visual items, will be submitted to the EU
Delegation through the online tool Krebuli (https://krebuli.eu).

A comprehensive project profile will be created at the public website of UNDP Georgia (www.ge.undp.org).
All important project updates will be posted to the UNDP website and social media (Facebook, Instagram,
Twitter),

All public communication (press releases and media advisories, emails, invitations, announcements) will
clearly state that the project is EU-funded.

The above rules will apply to both UNDP and the responsible parties of the project.



Resources

1. Human Resources

The communications and visibility activities will be implemented by the project staff with the substantial
support and guidance of the UNDP Communications Team and with the direct assistance of the UNDP
Communications Analyst. Close cooperation will be ensured with the Press and Information Team of the EU
Delegation.

At the time of public events and campaigns, the project will serve as a liaison betweon the communications
teams of the EU Delegation to Georgia/UNDP Georgia and the Public Relations and Information Department of
the Parliament of Georgia.

External expertise will be hired for some specific activities, such as the production of high-quality visibility items
and arrangement of public awareness campaigns.

2. Financial Rescurces

The total visibility budget is EUR 113,573 which constitutes 6.8% of the total project budget.

# Communication Activity Amount (EUR)

1 Development of visual identity 5,000.00

2 Arrangement of the project kick-off and summary events 3,500.00

3 Development, launch and promotion of the strategic 34,673.00 |

documents and knowledge products

4 Organization of high-level conferences and workshops 15,000.00

5 Print and audio-visual informational products 30,400.00

6 Public awareness campaigns ' 25,000.00 |

]
TOTAL EUR 113,573
PERCENTAGE OF PROJECT BUDGET 6.8%
Reporting

Apart from the standard annual and final reporting, all visibility-related activities and outputs will be duly
reflected in the https:/krebuli.eu/ database..
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